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AnekcaHap badouy

MCT, MCPD:; Web Development,
MCTS: Windows Vista, Conf}gurat_lqn,
MCITP: Enterprise Support Technician,
OCUP Advanced

bonee 10 net onbiTa npenogaBaHNA

E-mail: alexander.taurus@gmail.com
Skype: alexander.babich

ICQ: 310573112
http://www.linkedin.com/in/ababich

~ 2://liketaurus.livejournal.com
. x//liketaurus.tumblr.com

Nl ...0zON.ru/context/detail /id/4040961/
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BbicTpo pacTyLwias komnaHus,
ocHoBaHHaga B 2002

O6Lwaga nnowanb NoOMeLLEeHUs
1000 m?

10 KnaccoB Ha 150 CTyOeHTOB
bornee 300 TPEHUHIOB
30 cepTUdULMPOBaHHbIX

MHCTPYKTOPOB

CoBpeMeHHOe nabopaTopHoe
obopynoBaHue Ha cymmy bonee
$2 000 000

KoHpepeHLu-3an Ha 300
4yernoBeK U pecTopaH

3aropoaHbi y4eOHbIN LIEHTP Ha
40 CTyOEeHTOB

& LUEHTP 3HAHDb
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HanpaBneHna 0esaTenbHOCTH

ABTOPN30BaHHbIE TPEHUHIU Al

C. Syst Cisco |
ISCO SySstems PARTNER Microsoft

Learning GOLD CERTIFIED

ABTOPMN30BaHHbLIE TPEHUHTU SOLR Fo———
Microsoft

ABTOPMN30BaHHbLIE TPEHUHTU
Sun Microsystems

TpeHuHrun Oracle, Unix, Nortel, Novell,
ITIL

TpeHunHrn ana UT-meHenxepos n
MeHeXepoB NPOEKTOB

[lonb3oBaTenbCKMe TPEHMHIN NO PROMETRIC
Microsoft Office, Project, Sharepoint

LleHTpbl TecTupoBaHusa VUE un
Prometri < LLEHTP 3HAHb
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[lononHUTEnbHLIE YyCnyr

MexgyHapogHoe obyyeHue

[lpoBeneHNe TPEHUHIOB Ha
Pa3NnUYHbIX A3blKax

ABTOpPCKME U «3aKa3HbIe»
TPEHUHIN

High-end TpeHUHIn

YnaneHHble nabopaTtopHble
paboThl

[OuctaHumMoHHOEe 00y4YeHme

BxogHoe 1 BbIXoaHOE
TeCTUpoBaHue

Bbie3gHoe o0y4yeHmne

CoBMeCTHbIE MPOEKThI C
BeHOOpamMu

& UEHTP 3HAHDb
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LLEHIF SHAHD
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O Microsoft Office 2007

* TekyLlas Bepcua nakeTa,
nosiBMniach B KOHLe 2006

HoBbIW, peBONMOLNOHHBLIN
BHELUHUN BUA,

HoBbI dpopmaTt pannos
HoBble NpmnnoxeHusa

F

Cla Mot
53 Office .
g professional 2007

DIYOE: "
1007 [eUOISSOId IHO .

HoBbIN YpOBEHb
NPOOYKTUBHOCTHU

http://office.microsoft.com
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[loBecTKa OHA

* 10:00 — 10:30 — perucTpaums
* 10:30-12:30 — paboTtaem
e 12:30— ... —obwaemcs

& UEHTP 3HAHDb



[1pexne, YeM Ha4YHEM

* OTO MEPONPUATNE — HALLIA MOMbITKA
nocTaBuUTb cebsA Ha MeCTO penopTepa

* MbI nonbITanucb NpeacTaBnTb, Kak MS
Office 2007 MOXET NOMOYb cTaTb bonee
NPOAYKTUBHBLIM OgHOMY KOHKPETHOMY
XXYPHarumcrTy

* Mbl 3apaHee NpoCcUM MPOLLEHUSA ECIN YTO-
TO NOKaXkeTcsl BaM oOnaHbIM &2

& LUEHTP 3HAHDb



HaLwl repou

e Bacucyanum JloxaHKuH

— ObasaTenbHbIN adhpoyKpanHew

— PoMaHTM4HbIN, HO NOKa
OONHOKUNI

— Peanuct nnun neccmMmmnct?

— [MaTpuoT, nobut
nopaccyxgaTb 0 cyabbax
PoOuHbl

— He cKIMoHeH K MUCTULUUN3MY

— PadmnHnpoBaHHbLIN
NHTENUIEHT

— OnbITHbIN Nonb3oBaTtenb K

& LUEHTP 3HAHDb



B okpecTtHoCcTax KuneBa, Hemnoganeky OT
3aropogHoro y4edbHoro UeHTpa KOMMaHUK
«MHkom»  notepnen asaputo  HJIO.
EcTtecTBEHHO, BCe akKTbl, CBA3a@HHblE C
NpoOULLIECTBUEM, CpPa3y Xe 3aCeKpe4yeHbl.

« Bacucyanmio HeobxogmMmo NoOAroTOBUTDL
noapoOHbIN pernopTax 06 3ToM coObITUN K
caoenaTb TaUHOE SABHbIM (22

& LUEHTP 3HAHDb
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HauynHaem paboTtaTb

* KOHKYpEeHTbI TOXe He apeMIToT!

* TwartenbHoe rNniiaHNpoBaHue - NMoJyiIoBNUHa
Aersa...

— Y10 1 Korga HyXXHo caenaTtb?
* Hy>XHO BCce 3anucarsb...

« XOopoLlo, ecrnu Obl eLLle U HANOMMHAnN KTo-
TO...

« OBpuKal Outlook!

& LUEHTP 3HAHDb



Microsoft Outloo

Inbox - Microsoft Outiook
© File Edit View Go
idNew v a1

[ F.ﬁomc Folders A

Tools
&Reply (@ Replyto All

« || Inbox

|

L JInbox
U-3 SentItems

Mail Folders
3 All Mail Rems

=) 257 Mailbox - Scott Bishop
- Communication Histor
* 73] Deleted Rems (11)
/| Drafts (5]
“ 3Inbox
1 Access Data Collect
_J Budget items
d Newsletters
_ Personal
£ RSS Feeds
. MSNBC (157)
J Sales data
3 Team events
-1 InfoPath Forms
< @ Junk E-mail
+ _z]Managed Folders
~44 Outbox
<9 Sentltems
[+ § Search Folders
¢ Internet Calendars

| Arranged By: Date

Actions Help

L Forwsrd S5 W &4

arch Int

2 lf:] Today

Newest on top

=4 Michiel Wories

tat

]

. Jessica Amold
RE: Update on sales data?

A

| =4 Mark Hassal

4 Roan Kang

4 Lz Keyser
=4 Dennis Bye
4 Josh Edwards

RE
d ] age

=4 Guy Gilbert
4 Jeff Smith

304 ndda

= Corneha Weiler

=l Yesterday

2:00 PM

@

L57TPM @ v
s 00

LO3PM —
o

=

3] Catendar

8- contacts

P —

o G {8

i Buke Fewel Thu
Latest sales data

& Creis Gray

3 Liz Keyser

= Mike Nash

t nend
=eting agenda

=l Wednesdax

9:53 PM
7]

Y send/Regeive ~ 5 [

“3 ¥ || RE:Update on sales data?
Pvx

@ Jessica Arnold

February 2007
SEMESTEWS TR S

| Sales items

12583

Fri 211672007 2:04 PM
@ Scott Bizhop

| Message | E]salesdata.xds (43 KB)

Sure, no problem. I've attached the latest
figuresforyouto review. Let me know if you
have any questions.

Thanks,
Jessica

From: Scott Bishop

Sent: Friday, Februaiy 9, 2007 2:00 PM
To: Jessica Armnold

Subject: Update on sales data?

Hi Jessica,

Thanksfor your presentation at our last team
meeting. | remember you mentioned that you
would have an update on the sales data this
week so | wanted to follow up with you to see
if you could you send it to me so | can share it
with my team.

Thanks,
Scott

4 5 6 7 8 910
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28

Team budget meeting
2:00 PM - 3:00 PM. y
| Finalize project details

200 PM - S:00 PM
Conf Room 5; Don Hall

Dinner at the Arnold’s house
6:00 PM - 3:00 PM

| Arranged By: Due Date

= ¥ Today

| & review budg... ®Y
) call Janet for... Y
2} pickup fiow... @ W

= ¥ Tomorrow

2} schedule me... @Y
4 VPAT for Offi... ) g

=1\ Next Week

~4 Screenshotr...
£l A Political Mi...

-

62 Items

£3 Online with Microsoft Exchange

& UEHTP 3HAHDb
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Micnonb3yewm!

* [Nnwem nucbma
— bepy 3apgaHune! «Ha B4yepa» caenaro! Xody npemuio!

* [NnaHupyem Bpem4
— lloagroToBKka
— Onpoc o4eBunaLes
— Paborta Hag TekcTOM
— OTnpaBka

 CTtaBuM 3aga4u
— Paccbinka nucem
[logroToBka OrMokHOTa Ang 3anucemn
[Tonck OononHUTENbLHLIX MaTepunanos
OdbopmrneHue TekcTa
[Tybnukaumsa




* [lonpobyinTe Xobni
(http://xobni.com)!

* BepHute cebe KOHTPOIb
HaJ BCeEMU BaLLMMWU

KOHTakTaMy, COOOLUEeHNaAMN  [Fsmmmmm

& Daron Dryer

8 Kevin Hill
N BJTOXXEHNAMU 8 Thom Hove -
~® Conversations with Josh (3734) S
7 Botswanaindex update >
® 2 mails, 19 hours ago
+ M H Te rp a L" M H C 1 SolidWorks Express:2008 CADresolution...
2 mails, 24 hours ago
I FTP information v
counanbHbIMU ceTAMU! b Files Exchanged with Josh (1023) 5
) Agenda.doc -
|. XobniSetup.zip
" 35-138A154R00.pdf

"% 35-138F055R01.pdf
"% 00-145F025R02.PDF

& LUEHTP 3HAHDb



XoTtuTte bonbLue?

* OTnpaBuTb SMS "3 Outlook? SMSOfficer ~
* [lonyyaTb HanoMnHaHMA No SMS?
e http://smsofficer.com/

.
6‘1 = & 9% )5 Sales figures better than predicted - Message
&

|
Message

| __& x _‘ ‘j,_] % &, safe Lists ~ %E Y

Repl/ Repl, |Forward| | Delete Hoveto Create Other Block ' Not Junl Categorize Follow
to All Folderv Rule Acions~ || Sender ' v Up~

Respon i@ Forward
From: gl L) Forward as Text Message Q‘;
To: soha @adatum,com

Cc
Subject: Sales figures better than predicted

F Options

Junk E-mail

We sold 1 million above what we predicted. Please note this in the talk today.

& LUEHTP 3HAHDb
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Paccblinniaem nmcbma

» LleHTp 3HaHuii No6e3Ho npenocTaBusm
CMINCOK YYaCTHMKOB TPEHWHra (04eBUaLEB)
B Buae XLSX-tabnuupbl

« Hago O6bl BceM HanucaTb...

* A NMCbMa-TO OTNIMYAKTCS TONMbKO UMEHaMMU
nony4vyareneun n agpecamu...

e CTRL+C, CTRL+V?
 HeT, Word!

& LUEHTP 3HAHDb



Microsoft Word

Page Layout References Mailings Review View Add-Ins

= Qb Bules.s G (M 4t > M

' - ==l 4 Match Fields g

Envelopes Labels Start Mail Select Edit Highlight Address Greeting Insert Merge : ; Preview Finish &
Merge ~ Recipients v Recipient List || Merge Fields Block Line Field ~ 2| Update Labels ||IResults Merge ~

LlaHoBHMI(a) Fox Mulder! Preview your letters

One of the merged letters is
previewed here. To preview
another letter, dick one of the
Sosss following:
Mu wmpo npocnbo BnbayeHHA 3a He3PYYHOCTI, AKI MOXKYTb BUHMKHYTW B 38"A3KY 3 UMM NpoxaHHAM. Mosa -
e Npo BMNazjokK asapii HeideHTUPIKOBaHOrO NiTayoro 3acoby, CeiAKOM AKOT Bu cTanm. ReCpeni: L
23 Find a recipient...

BefiMKe NPOXaHHA ... 5
P Make changes

You can also change your
recpient list:

j Edit recipient list...

3 noBaroto,
Exclude this recipient

Bacicyanii JoxaHkiH When you have finished
previewing your letters, dick
Next. Then you can print the
merged letters or edit individual
letters to add personal comments.

Step 50of 6

% Next: Complete the merge

& Previous: Write your letter

Page:1of1 | Words: 36 | %  Ukrainian (Ukraine)

& LUEHTP 3HAHDb
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Micnonb3yewm!

* Vicnonb3yem Step by Step Mail Merge Wizard
 [lpocmaTpumBaem pesynesrar
* Paccbinaem no noyre

& LUEHTP 3HAHDb



ToHem B Mmope nHgopmauui;

ﬁ

 Hago n oyeBmnaLLEB ONPOCUTL, U B

NHTepHeTe nowaputb, dakTbl, CTATUCTUKY,
KapTUHKK nogobparts...

e [1a, CCbINTIKU HA UCTOYHMKM 00A3aTENBbHO

coenaTtb, a TO B nnarvaTte oOBUHAT...

» Kyna 6bl BCce 31O 3anucarb?
— Wow! OneNote!

& LUEHTP 3HAHDb



Microsoft OneNote

E‘ What élse cgf;io with On ]
. File Edit View Inset Format Share Tools Table Window Help |7

@ @ - |oNew - [(A@Q % B9 PT

A
v

U OneNote 20... f Getting Started with OneNote T More Cool Features

What else carhrlr do with OnrerNrcr>te? -

1 Work Notebook

In addition to features covered in the Getting started section, OneNote has additionaltools that can helpyouin
several activities. Click these links to explore. Use the Back arrow button on the toolbarto return to this page:

®

Ontheroad
Multiple computer support

Live sharing session OneNote Mobile for mobile devices Office Int ti
Tables Live sharing session D I esATIOn

Calculator Insertfiles as printouts
Drawingtools Send to Word

v A
Page templates @ % \ Exceland PowerPointintegration
A\

Recording a meeting Attach files toyournotes
Audio search

fllpsgeviey Researching a topic L) G i
Side Note Window

z Send Web pagesto OneNote
Textrecognition in pictures

Full pageview
: Using Tablet PC - if you have one

Meetings

{ OneNote2007 Guide [ Personal Notebook

o

What else canIdo
Research on the W
Text recognition i
Live sharing sessio
Side Note
Multiple compute
OneNote Mobile
Drag and drop
Hyperlinks

Tables

Drawing tools
Lasso Select
Calculator

Insert files as print
Attach files to you
Send to Word
Excel and PowerP
OneNote basics o
Page templates

Password protecti

& LUEHTP 3HAHDb
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Micnonb3yewm!

 [OTOBUM DNOKHOT ANS 3anucen
— MecT1o 1 Bpema cobbITum
— O LeHTpe 3HaHun
— BocnommnHaHug oyeBngues
— MaTtepuanbl no Teme
— KoMMeHTapum cneumnanncToB
— BbiBOObI
* l[lcnonb3yeM B NONEBbLIX YCITOBUAX
— NMnwem n nwem B Cetn
— Nobasnsaem annsl
— I3Briekaem TeKCT N3 KapTUHOK

& LUEHTP 3HAHDb



XoTtuTte bonbLue?

* [lonpobyinTe Canvas for OneNote OT Office
Labs (http://officelabs.com/)

HE & § gEEEs
Canvas Rl
for OneNote

& UEHTP 3HAHDb



OcTanocb TONbKO OdDOpMI/IT@

* Tenepb Obl 3TO BCe CBECTM BOEOMHO,
KpacuBEHLKO OTdhopMaTupoBaTh U
OTNpaBUTbL rMaBpeay...

 Hennoxo Obl BUAETb, YTO UMEHHO OH
NCMPaBUT B MOEM TEKCTE...

* A Ha cauT nsgaHusa penopTax B PDF
BblKagblBaTbCs OyAeT...

 [1a n B cBOE Noptdonno Hago Obl ero
OTINOXWUTb...

 KOHEeYHO e, Ham cHoBa nomoxeT Word!

& LUEHTP 3HAHDb



Microsoft Wor

ocumentl - Microsoft Word

Page Layout References Mailings Review View Add-Ins

e = as @iz . = .t | 2= 5= A 34 Find ~
Calibri (Body) [ & SIEBl|E - = - ] = = T azebeene | asBbeene AaBbC: AaBbCc [ %
| 1 Normal

: s zam = 5 3. Replace
= ~[3b2~ A ~ =|[4=-|| &~ fNo ading2 || thange
|B £ U ~abe X, X' Aa~| = Sodl == ‘:,,. lo Spaci Headingl = Heading % Styles » || I Select~
[

1 I ) < : ]
ey sixe manice” nivd Nk v B b i

b 8

Journalof Scientific Exploration, Vol. 7, No. 1, pp. 65-87, 1993 0892-33 10193
© 1993 Society for Scientific Exploration

A Guide to UFO Research

MICHAEL D. SWORDS
Department of Science Studies, Western Michigun University, Kalamazoo, M149008

Abstract

The very natural query of the interested intellectual: what shouldil read to understand the status of the
UFO Phenomenon?, has no simple answer. This review article briefly examines the characteristics of the
"UFO Problem" and relates those characteristics to the problem of ignorance in the academic community.
An "inside look" at the appropriate library for the "working UFOlogist" is then explored.

Page:1 of 1 | Words: 100 | %  Ukrainian (Ukraine)

& UEHTP 3HAHDb
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Micnonb3yewm!

* OTnpaBnaem nHdoopmauuto n3 OneNote B
Word

 [lpaBumM n doopmaTnpyem TEKCT C
NPUMEHEHNEM CTUNEN

« lobaBnsem nnnocTpaumm n HacTpanBaem
X NapamMmeTpbl

e OTCcnexnsaem MU3MEeHeHUs

& LUEHTP 3HAHDb



[oTOBO!

 HakoHeu-T1o! Tenepb oTNpaBUTb
pefaKTopy Ha yTBepPXOeHHUE...

« YTBepaun? Ypa! CoxpaHsiem B PDF nnu
ODT ¥ LWNEM KOHTEHT-MEHEXEPY...

» A cebe - «B 3aHa4Ky», Ha Office Live
Workspaces...

& LUEHTP 3HAHDb



[Tybnunkyem!

Save a copy of the document

New Word Document

Save the file as a Word Document.
Open

Open Word Template

Save = Save the document as a template that can
- be used to format future documents.

Save > Word 97-2003 Document

Save As =| Save a copy of the document that is fully
compatible with Word 97-2003.

Save As OpenDocument Text

Save the document in the Open Document
Format.

Open from Office Live » Save to Office Live [= PDF or XPS

Publish a copy of the document as a PDF or
XPS file,

Save to Office Live s Print Other Formats

=

Open from Office Live

Open the Save As dialog box to select from
all possible file types.

Prepare

& UEHTP 3HAHDb
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[lonyuyunocb?

C Microsoft Office 2007

noodoe 3agaHue
CTaHOBMTCSA NPOCTbIM!

& UEHTP 3HAHDb



XoTtuTte bonbLue?

* [lepen pa3rosopom c o4eBuaLLaMmN MOXHO
Ob1510 661 NONPOCUTL NX 3arMONTHUTb

OMNPOCHUK, co3gaHHbIN B Microsoft InfoPath

: File Edit View Insert Format Tools Table Help

| 2 I O i v | & s @ v | @ X s i @
5}_4 H LR R Erevnemrzw =) _l v A EEN W W_,]"Demgrngarsks... o -
E:g_fVerdana v 10 - B I U == & b, - A T
_Jr Draw Table [{ No border - }fl pt

A‘ Design Tasks

MEETING AGENDA || a

Tasks
Title: Organizer: || 8 vLayout

! Use tables and regions to
2 H = 5 arrange items on the form
Location: Start Time: template

; & Controls
Objective:

Add controls to let users enter
data into the form

2 (3 Data Source

Display and modify the data
source for the form template

13 Views
Create different views for the

: : : : : : i form template
Name = v b
{8 Design Checker
- ' Review and correct design and
a compatibility problems in the

TSR

Attendees

Compatibility: InfoPath

& LUEHTP 3HAHDb
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XoTtuTte bonbLue?

* B paboTte Hag cTtaTben 04eHb NoMoraeT
manHamMmennuHr. CoBetyem nonpodoBaThb
MmdManager (httlo //www mmdlet com)

- A" \\
M=l \l

- s
Discover More - i =
iscover Mor i
% Mindjet Solutions X wars Yty a 2

™ Add new text marker group
Insert legend into map

Styl
S hbch \F]

Map Marker Groups

= Task Priorities g -

| Mind'et I
Tip: Set your own Get

default starting map! JEj MindManager‘ 8 | f:,:,',“‘ MindManage ]

=] Task Complete (%) Q = ‘
D Task start
[3 Quarter done

[K‘I}\ETB [:' Half done
Join the o Share your maps with — D (@ Three quarters done
Conversation Player () Task done

Resources S I =

Flags

)
) T | ’ o] Smileys
% & | 4 . ™) welcome to MindManager e Arrows

Ej{E] 100% 9 = TH |

& LUEHTP 3HAHDb
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Eule bonbLue?

» MpUnNoxeHus
MS Office
MOJSTHOCTbIO
pacKpbIiBalOT CBOU
noTeHumarn, korga

OHMW UCMOMb3YTCH |
B CBA3KE C :
Microsoft Office SharePoint Server

* [logpobHee:

http://office.microsoft.com/ru-ru/sharepointserver/

& LLIEHTP 3HAHb



BbiBOAObI

e Outlook — 310 BonbLUE, YeM NOYTOBbLIN KIMUEHT,

CKopee — LIeHTpP yrnpaBneHna CBOEU N YyXKOU
OEATENbHOCTLIO

* OneNote NOMOXeT cobpaTb B OJHOM MecCTe
CCbIJIKW, 3aMETKMN, KAPTUHKN, CCbINKN, hanrnbl
«Mo TEMEY

 Word NOMOXXET HE TOSNbKO HabpaTtb U Kpacueo
0POpPMUTb TEKCT, HO U pasocnaTtb NUCbMa U
onybnukoBaTb pe3ynsraThl pabdboThl

* [NpunoxeHunsa MS Office oTrnn4yHO paboTatoT
BMecCTe, Jernasi Bac bonee addPeKTUBHbBIM

* [1pOAYKTUBHOCTb MOXHO KyMunTb!

& LUEHTP 3HAHDb



XoTuTte 3HaThb bonbLue?

[ToceTuTe Office Online
http://office.microsoft.com

CkadainTte NnpobHY0 BEPCUIO MNaKkeTa
http://us20.trymicrosoftoffice.com/default.aspx

[TonpobynTte npunoxeHusa Office 6€3 yCTaHOBKU Ha
KOMMbIOTEP

http://www.runaware.com/microsoft/en-us/2007office/td?
action=launch wizard

3aperncTpupymnTech Ang ydactms B TECTUPOBaHUM MS
Office 2010 CTP
http://www.office2010themovie.com/

& LUEHTP 3HAHDb



ECTb
BOMpPOChHLI?

E-mail: alexander.taurus@gmail.com
Skype: alexander.babich
ICQ: 310573112

http://www.linkedin.com/in/ababich

http://liketaurus.livejournal.com
http://liketaurus.tumblr.com

& UEHTP 3HAHDb
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3aperncTpupymnrechb Ans y4acTtusi B
TecTupoBaHuun MS Office 2010 CTP
http://www.office2010themovie.com/

& LUEHTP 3HAHDb



... HTO Bbl

A ko] 2anonHunm
BELIEVE aHKeTYy &
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< UEHTP S3HAHb
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