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Qeﬂu JaAHAmuUuA.

0 oOy4Yarinue: 3aKpEIUICHUE JIEKCUYECKOTO MaTepHalia 1o
Teme «PadoTay; 3aKkperuieHuEe rpaMMaTHIECKOTO Marepuaia
Present Perfect; mproOpeTeHne NpakTHYE€CKUX HABBIKOB
MCIIOJIb30BAHUS JJAHHOTO BPEMEHHU;

0 pa3sBMBAaIOIIME: PA3BUTUE UHTEPECA Y YUAIIUXCS K
OOIIICHNIO HA AHITIMMCKOM SI3BIKE; PA3BUTHE TBOPYECKUX
CIIOCOOHOCTEN 1 (DaHTA3HUM y CTYJACHTOB; Pa3BUTHUE
CIIOCOOHOCTH K MPOAYKTHUBHBIM PEYEBBIM JICHCTBUSIM,
PA3BUTHE HABBIKOB aAyIUPOBAHUA;

0 BOCHUTATEAbHBIE: BOCIUTAHUE KYJIHTYPHI
OOIICHHUS; BOCIIMTAHUE YYBCTBA KOJJICKTUBU3MA;

1 ghOQMI/IQOBaHI/Ie OCHOBHbLIX BHU/I10B KOMIICTCHIINMH




1)
2)

3)

4)

S)

6)
7)

ILnan npakmuyecko20 3aHaAmus

doHeTHUYECKAS 3apAIKA

3akpenjieHHe JEeKCHYECKOr0 MaTepuaJia 1o
TeMe

3akpemjieHue rpaMMaTHYe€CKOI0 MaTepuaJia
Present Perfect

TpeHUHT HABBIKOB M YMEHUM, HEOOXOAUMBIX
[IpU pueMe Ha padoTy

PeajibHasA MPpaAKTHYECKASA CUTYyallUs
(Case-Study)

3aHUMATECJILHBIN AHIVINHUCKUHT SA3BIK

3aganue HA 10M



Beeoenue nekcuku

Look at these jobs. Who do you think should get the highest salary for these jobs? Put the
jobs in order, highest salary first.

* lawyer * postal worker

° nurse e firefighter

e football star  teacher

e accountant e advertising executive

e fashion model e air traffic controller



Which of the following would you like (/) or not like (X) in a job?

O
O
O
O
O
O
O
O
O
O

Beeoenue nekcuku

a lot of telephone work

writing lots of reports

working with the same people

working with a lot of different people
working on your own

sharing an office

using English at work

working tlexible hours (including weekends)
casual dress

uniforms



IAKPEeNn1eHuUe 1eKCUKU

o Complete the first part of this advertisement with the verbs from the box.
Use the words in brackets to help you.

improve lead- increase setup train develop |

0 Complete the second part of the advertisement with the verbs from the box.

B KAR

dealwith organise plan manage

THE ROLE |
We are looking for a talen THE PERSON :

you will need to:

....... lead | 1ateam of 2! In your present job you:

------------ g PEVLOEH civiiieeneeenn '@ large department in the clothing industry (control)

................ *new staff (te
voalesinally PR Ssnem “hudgets (think about the future) 3

---------------- > new produc coererninnnnnnn. 3sales conferences and trade exhibitions (arrange)

................ ® communicai .
Candlocalbr  plyisadkaatin " customers, suppliers and their problems (take action)

S —
i ~




IAKPena1eHue 2pamMmamuKuy

I have worked here for five years. (And I'm still working here now.)

He has lived in Barcelona for two years. (And he's still living there
now.)

She has had three jobs since she left university.
He hasn't had any experience in marketing.
Have you ever worked abroad? Yes, I have: / No, [ haven't.



JaKpenieHue 2pamMmMamuKy

0 Complete these interview questions using the present perfect form
of the verbs in brackets.

¢ How..Nave, you ¢ng !7.9!3.4 ..... (you change) over the last five years?

2 What other jobS ....covvvviviviviiiinninn, (vou apply for) recently?

§ WAL, oxnsssinss srasimassgmesianie (you read) recently?

4 What kind of people «v..ovvvveeeviiiivinininnnn, (you work) with?

B EE G 010101 LY ——————— (you have)?

6 What ..o (you learn) from your other jobs?

7 What sort of problems ......oocvvviviineeiiiiinnns (you have) to deal with?
8 Whal , mnamnmmans s (you do) that shows leadership?




2001-2002_Regional Branch Manager, PE Instruments, Rio de Janeiro, Brazil

e set up a new sales office in Rio de Janeiro
e trained a team of sales staff
¢ developed new selling methods to increase sales

1999 - 2000 Technical Sales Specialist, Brazil Instruments, Sao Paulo, Brazil

e sold a wide range of instruments, including software
e organised and presented customer seminars

Fluent in Portuguese, Spanish, English and Italian
Computer skills: Microsoft Word, Excel, PowerPoint, HTML, Java

oooooooooooooooo

Professional and personal references available on request



Moodenuposanue cumyauuii u
mMpPEeHUH2 HABbIKOB codecedosanust

Q Role play this situation. The manager of a hotel is interviewing a candidate
for the job of receptionist.
Hotel manager: look at the role card on this page.
Candidate: turn to page 143.

Hotel manager

Find out this information about the candidate.

1 Did / find / hotel easily? 5 What/ learn from / last job?

2 Why / want job? 6 What / not like about / last job?
3 What strengths/ have? 7 What / main interests?

4 Can / work under pressure? 8 Do / have any questions?

Candidate for the job of receptionist

Answer the hotel manager’s questions. Use this information.
1 yes / came by taxi

2 like working with people / want to work in the city

3 good with numbers / ftuent in English

4 stay very calm at all times

5 how to deal with people / work well in a team

6 long hours / difficult journey to work

7 cycling, watching sports

8 how long / holidays?



Mooenuposanue cumyauuii u
MPEHUHZ HABBIKOB CODece0os8anus

Human Resources Director . Candidate
Introduce yourself and ask the candidate these . Introduce yourself and answer the interview questions.
questions. 3
CV summary
Interview questions

*  Been Assistant General Manager for three years

» Leftlast job because wanted a challenge

¢ Speak two languages and have computer skills

* Planto be a good manager and become a director
* Enjoy reading and playing tennis

* How long / beenin / present joh?

*  Why/ leave last job?

¢  What skills / have?

* Where [ want to be in five years’ time?

* What /doin/ free time? .

* Do/ have any questions? Preparing for the interview
Ak these questions.

»  When /job start?

¢ How long / annual holiday?

* Wil / company car?

o What [ salary?

Preparing for the interview
You can offer:

s job starts next month

* annual holiday 25 days

¢ company car aiter six months
* salary $35,000



Ipenunz nagvlkoe codecedosanus

Useful language J

Interviewer Candidate
Experience What did you learn I learned to ...
fram your last job? Well, | had a problem with ...
What didn’t you like
about your last job?
Skills What are you good at? People say that | am good at ...
Do you have any special skills? My main strengths are ...
Future What do you want to do My main aim is to ...
plans in the future? | plan to be ...
Where do you want to be I hope to have ...
in ten years’ time?
Interests What do you do in your | really enjoy ...

free time?

| spend a lot of time ...

What are your main interests?

to sell machines, to improve computer skills, to be good at languages, to sell easy, to speak Japanese, to
be head of a large marketing department, to play golf, to be keen on fitness.




Case-study
(peaibHas NPAKMUYECKAs cumyauus)
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5 Dear ...,

} Thank you for coming for an interview last week ... . We are pleased
| to offer you ...

e W



Ipeboeanun K Kanouoamam Ha 00JIHCHOCHLD

Negotiating skills

Speak. two European
languages

Interested n
travel

Negotiating
contracts with
clients

Presenting the work.
of HPL to agents and
sportspeople

Travellng to many
European countries,
meeting agents

and clients, and
40g ta sports events

To increase profits
at HPI

Mast of HPLs clients are
European sportspeople.

The marketing manager
will spend 50% of
their time travelling,



SAHUMAMENbHDBIU AH2AUNUCKUI A3bIK

AP OoO0XIN R WD

American English, you an application form.

She's going to make engineering her ....

Are we going to ... a new sales manager?

He was the most promising .... for the job.

The past tense of seek 1s ....

All our production workers are paid top ....

The applicants will be interviewed by the ... of directors.

Mr and Mrs Smith supplement their . . by renting out rooms.
A well-prepared .... will do well at any interview.

The applicants were interviewed by a .... of three managers.
If you're ......... you're your own boss.

Could you explain to me what the .... of the job are?

How much .... will I have to pay?

What is your present annual.... ?

A company car, subsidized meals or low-interest loans are all...




SaHuUMamMenbHblil AH2AUNCKUI A3bIK

salary, responsibilities, panel, income, wages, applicant, career, fill out, appoint, sought,
board, candidate, self-employed, fringe benefits, tax).
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lomawnee 3a0anue
(Present Perfect)

(Kounvromepuan npozpamma «Essential Grammar in Use» (Cambridge, 2004)

CAMBRIDGE

CamBrIDGE  Essential Grammar in Use
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/lomawinee 3a0anue
(paboma ¢ mexkcmom)

WeWantWork

Lisa Rosevear worked in public 15 advertisements and contacting

relations in New York. A year ago,
she was laid off from her job. She
thought that she would find a new
s job quickly but she didn’t. There
was eight percent unemplovment
in New York. Lisa sent out her
CV and phoned companies but
nothing worked. Lisa talked about
o the problem with two friends.
They were also unemployed. The
three friends had tried all the
ustal ways to find employment
sueh as applying to job

companies. Now it was time to try
something new.

Lisa, her two friends and forty
other jobless executives started an

20 organisation called WeWantWork.

All the members had excellent
CVs. Most had graduate
business degrees and good
work experience. There were

25 executives, IT managers and

sales directors in the group. The
members put information about
their work experience on a

website. They also went out on the

0 streets at 7 a.m. and spent the

morning giving out CVs and
information to advertise their
website.

The idea got results. Kleven of

35 the forty-three members have

found work. Another group has
started in Boston. But the original
group does not want hew
members, The group and the

4o website will finish when all forty-

three have found jobs.

From the Financial Times



BbIBO/I

B xoxe 3aHATHA GOPMUPYIOTCH CJACAYIOLIME
KOMIIETEHIIMU CTYAE€HTOB:

1) dDyHaamMeHTAIbHAA (TEOPETUYECKUE OCHOBDI
AHIVIMICKOIO A3bIKA);

2) PyHKIMOHAJbHAA (Y4eOHbIe HABLIKH M YMEHHS);

3) KpearuBHas (rOTOBHOCTH K OM3HEC-
NeATEJIbHOCTH);

4) KopnoparuBHasi (KOMMYHUKATUBHASA );

5) ConmajibHas (YMEeHHE BbIPA3UTh Ce0S B JKU3HU
o01ecTBa).






