TeKkcToBbIU pegakTop

(npoueccop)
Microsoft Word

OCHOBHbI€ BO3MOXXHOCTU U
Ha3HadyeHune



" S
TeKCToBbIV pedaKkTop -

npuknagHaga nporpamma ans co3gaHug,
pefakTupoBaHUA, hopmaTmpoBaHug,
COXpaHeHna n opraHnusauum neyaTu
TEKCTOBOIo OOKYMEHTA.

4
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PepnaktnpoBaHue -

MPOLIECC UCMpPaBIiEHUs1, yaaneHus,
nepemMeLleHuns, BCTaBKN OObEKTOB B
[OKYMEHTE
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dopmaTnpoBaHue -

npouecc oPopMIIeHNsa OOKYyMeHTa B
COOTBETCTBUU C TPEDOBAHUSIMW.
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[JOKYMEeHT — 3TO 3adpUKCMpoBaHHaqa Ha
MaTepuanbHOM HOcuUTene NMHdopMaLuns
C peKkBuU3nUTamMu, No3BonsdoLlaga ee
MOeHTUMPUUMpOBaTh.

denepanbHbin 3akoH «O0
MHdopmMmauunm, MHdopmaTmM3aunm u
3awuTe nHpopmaymmn»
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[JJOKYMEHT — 3TO OO EKT,
obnapaowmm Habopom CBOUCTB
(XxapaKTepucTuk).
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OCHOBHble 00bLEKTbI AOKYMEHTA:

x CUMBON — MMHUMATbHbLIV 3NEeMEHT
TEKCTOBOIO AOKYMEHTA

s CnhoBo

x CTpoka

s AG3aL

» CTpaHMuya
x Pa3pgen
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" EEOIT  MUHAMANHEI SIeMeHT

TekcTa (npoben — cumBon)

= Pa3mep

= HauyepTtaHue
s LiBeT

s WpudoT

s [lo3uvuumsa
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" JEE—
CnoBo — nocnegoBaTenbHOCTbL CUMBOIJIOB,
oTAerieHHasi ¢ ABYyX CTOPOH CUMBOJIaMu-

pasgenutenamu (npobenamu nnu sHakamm
npenMHaHuA)

y y INpuBer!
= [lepBbin 1 nocnegHun

cumBon Ll euablii A€Hb.
= KonuyecTtBO

Tuk-rak
CUMBOJIOB B CJI0OB€
(anuHa cnosa) 125+37x=1889
IlopbIBUB
AydyeHuk
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npaBbiM NoJsfieémMm CTpaHULl bl

= Homep CcTpOKM B TeKcTe
= [lnNnuHa cTpoku
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" JEENMRET T e

CUMBOJIOB, oTAeNnAemMas HaXkaTtuem
knasuwu Enter (Mapkep ab3saua 1))

= [lepBas cTpoka — KpacHasi CTpOKa
= JleBbi 1 NnpaBbIN OTCTYNbI
» Konun4yectBO CTpOK

s MeXCTpPOYHbIN MHTEepBan
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" A
CTtpaHuua - YaCcTb TeKCcTa, orpaHU4YeHHas
NIMHNAMM pa3aeneHus ctpaHul

- Pa3Mep 6yMarM dopmar Pasmepbl (MMm)
A0 841x1189
O OpVIeHTaLIMFI A1 594x841
(KHW>XKHas U A2 420x594
A3 297x420
anbbomHas) — ——
= [onsa (BepxHee, AS 148x210
HUXHee, NeBoe, A0 105148
A7 74x105
MpaBoe 1 A8 52x74
3epKarnbHble) A9 3762
A10 36x37
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»
Pasgen

s KonnyecTtBO KONMOHOK

= BepxHue v HWXKHME KONOHTUTYNbI, BKITHO4as
HyMepaLuuio CTpaHuL
= Bce xapakTepucTUKu cTpaHuMLUbI
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NHTerpupoBaHHbIX KypcC "yepueHue + uHcpopmaTuka + TexHonorus', ¢
npuMmeHeHuem rpacdpunyeckomn cucrtembl AutoCAD

B HacTosAmee BpeMsl HH(l)OpMauHOHHble yyalMxca no YepueHuio, anemMeHTbl KOMNbITEPHON
TeXHOJIOT HH HIPAIOT OFPOMHYIO PO.Ib B rpachuku B cucteme AutoCAD, ocBavBaeMbIX Ha ypoKax

p MHOPMATUKKA (Ha YPOBHE NONb3OBATENS), SNEMEHTDI
00pa30BaAHHH ITOAPACTAIOI €T O MOKOJICHHSI. TEXHONOMMU C L|eNblo NPOECCUOHANBHOIO

BhINyCKHHK JO/I5KeH HMETb MpeACcT ABJIeHHE O camoonpeaeneHus.

CHCTeMAX OT00paskeHHsI HH(pOPMALIHH,

NPHMeHATH NIPOrpaMMHBIe cpeJCcTBa. OCHOBHbIe 3afia41 AaHHOro Kypca.

B Mupe cywjecTByeT 6oMblUOE KONMUYECTBO TEXHUUECKUX . BOPMUPOBAHUE NPEACTABNEHNIA O MPadUUEckuX

CpeacTB, KOTOpPbIE NO3BONAKT YCNEWHO BbINONHATDL 3a4aun
CUCTEM aBTOMAaTWU3MPOBAHHOIO NPOEKTUPOBaHNSA.
Mpachuueckan nporpamma AutoCAD nossonaeTt
BOCMNpPOU3BECTU rpadueckue nsobpaxeHus, noBbICUTb
TOYHOCTb U KaUecTBO BbINOMHEHUS YepTexa, HeAOCTYNHble
npyv pyYHoOM YepueHUW, SIKOHOMUT BPEMSA Ha BbINONHEHUE
yepTexkHo-rpadudecknx paboT. Ho ncnonbsoBaHve AaHHON

cpefcTBax oTobpaxKeHus, co3gaHnsa, XpaHeHus, nepegavum u
obpaboTku nHhopmaynu.

. MNayueHne n oBnageHve metogamu, cnocobamu,
cpeacTBamu rpachuyueckoro n3obpaxkeHns u UyTeHns
WHOPMaLUK, UCNONb3YeMble B pas3nuyHbIX cdepax
AeATEeNbHOCTU YenoBeka.

CUCTEMbI HEBO3MOXHO Be3 BnageHnsa 3HaHUAMN no b PasBuTe NpoCTpaHCTBEHHOIO BOOBpaxeHua,
UHopMaTUKe K YepueHnto, 6e3 ymeHna paboTtaTtb Ha NpOCTPaHCTBEHHbIX NpeacTaBneHnid, obpasHoro,
nepcoHanbHOM KOMMNbKOTEPE. noruyeckoro, abcTpakTHOMO MbILINEHUS yJaluXcs.
] OBnageHne KOMNbIOTEPHbIMU TEXHONOMMAMW Ha
Heckonbko NeT B HaLWel MUMHasMW NpenoaaeTcs ocHoBe nporpammbl AutoCAD anga nonyuyeHna rpaduueckux
nzobpakeHni.

thakynbTaTMBHBIA KYpC, KOTOpPbIA NpeacTaBnaeT cobor
uHTerpayuro 6asoBoro kypca rpacuuecko No4roTOBKK
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3anomMmHuTe!!l

bonee KpynHbie 3/IeMEHThI
TeKCTa HacnenylT CBOUCTBA
bornee menkux aNeMeHToB
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[lpaBuna Habopa

TEKCTa

Mexay cnoBamMu CTaBUTCA TOJIbKO OAUH
npo6en!!!

3HaK npenvHaHnA CTaBUTCA cpa3y 3a CJIOBOM U
TOJIbKO NOTOM Npooden (MCKIYeHus: Tupe,
necpunc, cCKooku, kKaBblvku)!!!



HeneyaTaemble CUMBOIbI

mMapkep npobena (Mpoben)

o MapKep HepacTaXUMoro npobena
(Ctrl+Shift+lNpoGen)

N Mapkep Tadbynsauum (Tab)

o MapKep NPUHYAUTENTbHONO OKOHYaHUA CTPOKMU
(Shift+Enter)

Mapkep KoHua ab3aua (Enter)

Tnpe (Ctri+Cepbit MUHYC)
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