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HNcrmosarHuTe 1b:




JBoJ1IOUMUA OPHUCHOrO
nporpaMMHOro obecne4yeHums

OCHOBBI COBPEMEHHBIX O(UCHBIX IIPOrPaMM 3aKJIaIIBAJIUCH B 70-€ To/bl. [Ipexx/ie Bcero, B 3T0
BpeMsI aKTUBHO pa3pabaThIBAINCh TEKCTOBBIE PEIAKTOPHI. /10 MOABIEHNS] TEKCTOBBIX PEIAKTOPOB
IPOIIECC COCTaBJIEHHs JOKYMEHTOB UYAacTO COZEpKaJl OJHYy YTOMHTEJIBbHYIO IIPOIEyPY
(dbparmMeHTHI TEKCTa BHIPE3AJIMCh U3 HalleuaTaHHBIX CTPAHUIL U BKJIEUBAJINCH B HY>KHbIE MECTa, a
3aTeM CKOMIIOHOBaHHBIE TaKHM O0OpPa30M JIOKYMEHTHI BHOBb IlepelleuaThIiBaIvch). TeKCcTOBbIE
PEe/IaKTOpPhl ITO3BOJIMJIM aBTOMAaTHU3MPOBATh JaHHBIH IIPOIlECC, U H5TO OBLIO TOUCTUHE
PEBOJTIOIIMOHHBIM ITpeobpazoBaHueM. C TeX MOp TOKYMEHTHI IIEPECTAIH ITevYaTaThCs KaXKAbIN pas
C HyJA. A BO3MOKHOCTb WMETh CTaHJIaPTHHIE 3arOTOBKH, BCTaBJIsIEMble B TEKCT IO Mepe
HeOOXO0/TMMOCTH, PeoOpPa3uIo BeCh MPOIIECC TOATOTOBKH JIOKYMEHTOB.




[NepBble TEKCTOBbIE pefaKTopbl

B 1979 romy komnanust Micropro International BeitycTHIa TeKCTOBBIN mpoiieccop Wordstar,
KOTOPBIN OKa3asl 00JIBIIIOe BIIMAHIE HA BCe TOCEyIoIe pa3pab0TKH B 3TOU 00J1aCTH.

B 1983 roay cBoii nepBbIii TeKcTOBBIA peaakTop (Multi-Tool Word) mipesicraBuia KoMImaHusA
Microsoft 1 B KauecTBe pPEKJIAaMHOUM aKIMU BBIMYCTHUJIA OKOJIO 450 TBHICAY JUCKOB C JIEMO-
Bepcuel MporpaMMBl.

B 1983 roxy nosisunack DOS-Bepcus pefaktopa, B 1984-M - Bepcus Ajs Apple Macintosh u B
1989-M - i1 Microsoft Windows.

HE BUSINESS PRODUCTIV

H:INTRO PAGE 1 LINE 9 COL 11 INS

< << MAIN MENU >

——Cursor Movement—-— | -Delete- | -Miscellaneoud

chaq %e?t AP cha: rigrt ID[L crdrlfl 6 }ﬂg[RT ON/OF
word left word right chr =

F line up K line down |~ T word rt|"L Find/Replce ag PROFESSIONALSOI—IANDBOOK
——Scrollan—— |”Y 1line |RETURN End paragr
line down "W line up [ | “N Insert a RET

screen up AR screen dounl | “U Stop a commar
1. Introducing WordStar

HordStar 1is hthly flexible and very visible. W
screens as you give commands, and information in
parts of the screen will guide vou. You won’t see
information all the time, but it will be there when
it.

WHERE YOU ARE

The seven WordStar menus are your greatest aids.
like signposts at the top of your screen, showing




TekcToBbIE PEAAKTOPHI COBEPIIIEHCTBOBAIMCH, OCHAIIIAINCH BCe HOBBIMU BO3MOXKHOCTSAMHU M Ha
OmpesieJIEHHOM JTare MOJYYWIN CTaTyC TaK Ha3bIBa€MbIX TEKCTOBBIX MPOIecCcOpoB. TepMuH
"TEKCTOBBIA TIpoIleccop”’ OOBIYHO TIpUMEHsETCS /jiA 00O03HaueHus MpPorpaMM, KOTOpbIe
MIO3BOJISIIOT OCYIIIECTBJIATH 0O0Jiee CI0KHYI0 00pabOTKy TeKCTa, YeM TEKCTOBBIE PEAAKTOPBI
(cIo1b30BaTh pA3IUUHBIE BJIEMEHTHI 0DOPMIIEHU S, OCYIIIECTBIIATh aBTOMAaTUIECKYIO TeHEPAIIHIO
HOMEPOB CTPAHUII, TOCTPOEHHE OTJIaBJIeHUs OOJIBIIIOTO IOKYMEHTA, TPOBEPKY MPABOMUCAHUS U T.
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HNcropuyecku TEKCTOBBIC PeJAKTOPHI - 3TO IPEJIIeCTBeHHUKHU TEKCTOBBIX ITPOLIECCOPOB.
OHU TO3BOJIAJIM  COCTABJATH W PEAaKTUPOBATh TEKCTbl, HO He  IIOJJiep:KUBAIU
BBIIIlETIEpeUNCIeHHbIX (QyHKIUNA. TeM He MeHee /Ui 3a7lad, He CBA3AaHHBIX C CO3/[AHUEM
JIOKYMEHTOB CO CJIO0XKHBIM odopMJIeHHeM (HampuMep, JJIs HAIMCAHUSA TEKCTOB IIPOTpaMM),
TEKCTOBbIE PEJAKTOPHI UCHOJIb3YIOTCA U CETOAHS.



/lanbHeUllee pa3BUTHE

1988 roay ObLIa MpeACcTaBIeHa PaHHsA Bepcus WHTerpupoBaHHOTO makera Microsoft Office, koTophbrii
BKJTIOUAJI TEKCTOBBIN M TAOJIMUHBIN IIPOIECCOP, CPEACTBO CO3/IaHUs IPE3EHTAIINHN U TIOYTOBYIO ITPOTPaMMYy.
Co BpemMeHeM JJaHHBIA HA00p cTast (paKTUIECKUM CTaHAAPTOM JJ1si OUCHBIX ITPHUJIOKEHUH.

Brmonudemeie OQHCHBIE CHCTEMEI
DyHKUHL
Microsoft WordPerfect Smart Suite StarOfflce
Office 2000 Office 1000 Millenmum 5.2 (pupma
(brpma (bupma Corel) Edition(dup Sun
Microsoft) ma Lotus) Microsysts)
Ofpabotia Word 2000 WordPerfect 9 Lotus StarOffice
TeKCTa Word Pro Writer
Ofpabotia Excel 2000 Quattro Pro 9 Lotus 1-2-3 StarOffice
Tabm Cale
Pabotac Access 2000 Paradox 9 Lotus StarOffice
Gazamm JaHHEIX Approach Base
TogroToexa PowerPoint Corel Lotus StarOffice
Tpe3eHTa i 2000 Presentation 9 Freelance Impress
Graphics
JTrHp1i Outlook 2000 Corel Lotus StarOffice
H OpMALHOHHBIH CENTRAL Organizer Scheduler
MEHEAKeEp
Pabota ¢ rpaduioi PhotoDraw 2000 Orcyreteyer OTcyTeTRyeT StarOffice
Chart, Draw, Image
Cospanme 1 pabota FrontPage 2000 Trellix2, Lotus StarOffice
¢ Web-cTpamuuanm NetPerfect FirstSite Writer\ Web

W iest ”HTErprpOBaHHOTO OUCHOTO MAKeTa COCTOsIa B TOM, UTO HAOOP B3aMMO/IEHCTBYIOIUX TPOTPAMM
MOXKET JaTh OoJibllle, YeM CyMMa He CBA3aHHBIX MeXAy co0oil mnpuioxkeHui. Bpimyck mogo6HOTO
KOMIUIEKTAa TIPOTPAaMM OKas3ajcsi BecbMa BOCTPeOOBAaHHBIM: HAOOpD PpAa3JIMYHBIX TEKCTOB, CO37I[aHUE
JIOKYMEHTOB, (PMHAHCOBBIE PacyeThl U OOMEH 3JIEKTPOHHOU MOYTOH - 3TO UMEHHO TOT KPYT 3a/1a4, KOTOPBIHA
MIPUXOUTCA BBITIOJIHATH IMOJIABJISIONIEMY OOJBITUHCTBY O(PUCHBIX CIIYKAITUX.



Microsoft Office

Nnes oO0bequHEeHUs] YHUBEPCAIBbHBIX O(MUCHBIX WHCTPYMEHTOB, HE MHPUBI3AHHBIX K

KOHKPETHOMY BU/Y ZI€JIOIIPOM3BOCTBA, ITOCIYKHIa OCHOBOM BCEMUPHOI ITOMY/IAPHOCTH IIaKeTa
MS Office.

D,n Microsoft: Office
.. Word 2003

© Kopnopauma MarkpocopT (Microsoft Corporation), 1983-2003,
Bce npaea zawMweHe!,

B oxTs6pe 2003 roma nosiBuiicsa HOBbIM mpoaykT, Office System. OcuoBoit Office System crai
makeT Microsoft Office 2003. K Tomy ke, momumo Microsoft Office 2003, B KOTOpPBIH BOILIH
Takue TOIyJIApHbIe MPOayKThl, Kak Word, Excel, Power Point, Access, Ty/ia 6bT BKJIIOUEH €IIIE
eI P/, TPUJIOKEHU.

Hampuwmep, B cocraB Office System 6p110 106aBs1eHO HOBOoe mpuiioxkeHre OneNote 2003 -
IporpaMma JJjIs 3allCh 3aMeTOK U ylpaBjieHus uMu. Mcroab3ysa OneNote, MOKHO 3alIiCHIBATh,
yIOpAJIOUMBATh W TOBTOPHO HCIOJIB30BaTh 3aMETKHM HAa IIEPEHOCHOM WJIM HAaCTOJIbLHOM
KOMIIBIOTEDE.
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