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1.YHUOUKAIIUS U CTAHAAPTU3ALIMS JJOKYMEHTOB

HopmaTuBHo-MeTOnnu4YecKasi 6a3a 1eJ10NpoOu3BOACTBA - 3TO COBOKYITHOCTh
3aKOHOB, HOPMATHBHBIX IPABOBBIX AKTOB M METOAUYECKUX TOKYMEHTOB,
KOTOPbIe Per/IaMEHTUPYIOT TEXHOJIOTHIO CO31aHUsA, 00pa0d0TKH, XPAHEHHUS U
HCNOJIb30BAHNS JOKYMEHTOB B TeKYIIel eiTeJIbHOCTH YUYpesKIeHUus1 U padboTy
CJIy:KOBI [1€J10NPOU3BOACTBA.

OrpoMHO€ KOJTMYECTBO JOKYMEHTOB BbI3BIBAET HEOOXOAUMOCTh UX CTaHAApTU3ALUU
U YHU(HUKAIHH.

CranpapTusanms - 3TO JIEATEIbHOCTh M0 YCTAHOBJICHUIO HOPM, MPaBUII.



CTAHﬂAPTI/IBAHI/IH = 9TO NPOIECC YCTAHOBJIEHUA U NTPUMEHEHMUS ITPABUJI C HEJIBIO YIHOPAJOYEHUA
JEATEJbHOCTHU B JAHHOM OBJIACTH HA IIOJIB3Y U IIPU YYACTUU BCEX 3AMHTEPECOBAHHBIX CTOPOH,
B YACTHOCTH JIJISI JOCTUXKEHUSI BCEOBIIEN ONTUMAJIBHOM SKOHOMHMHA C COBJIIOJEHUEM
®YHKIMOHAJIBHBIX YCJOBUH U TPEBOBAHUI BE3OIACHOCTH. CTAHI[APTI/BAIII/IH OCHOBBIBAETCS HA
PE3YJIBTATE HAYKHN, TEXHUKH U TPAKTUYECKOI'O OIIBITA.

1 B obmactu nenonpon3BoACTBa CyTh CTAHAAPTU3AMY 3aKIF0YAETCA B BO3BEACHUN B HOPMY,
00s13aTeNIbHYIO JIs TPUMEHEHHUS, ONITUMAJIBHBIX MPABWII M TPEOOBaHUH 10 pa3pabOTKe U
0(pOPMIICHUIO JOKYMEHTOB, MMPUHATHIX B YCTAHOBJICHHOM TOPAJIKE JJIT BCEOOIIETO U
MHOTOKPAaTHOTO U MIPUMEHECHUS.




C 1 mona 2003 rona BBeaEH 'OCT P 6.30-2003 — «YHUOUIIMPOBAHHBIE CUCTEMBI JIOKYMEHTALIA
VHUOGULIMPOBAHHASI CUCTEMA OPTAHM3ALIMOHHO-PACIIOPSIIUTEJILHON JIOKYMEHTALIMUA. TPEBOBAHUS K O®OPMIIEHUIO
JIOKYMEHTOB.

BBIXOI CTAHJAPTA UMEET BOJIBIIOE 3HAYEHUE, IPEX/E BCEIO JUISI YHUGUKALIMA O®OPMIIEHUS JOKYMEHTOB, UTO
JIOJDKHO OBJIETYUTH ABTOMATHU3UPOBAHHBIN OBMEH MHO®OPMAIIMEN U JIOKYMEHTALIMEN. [IPUMEHEHUE CTAHJIAPTA HE
TOJIKO TIOBBICUT OBIIYIO KVJIETYPY O®OPMJIEHUS JIOKYMEHTOB, HO 1 OBECITEUMT UX IOPHMJUYECKYIO CHUJTY, TAK KAK
CTAHJIAPT HA3BIBAET OBSI3ATEJIBHBIE PEKBU3UTBI M OIPEJEJISIET TTOPSIJIOK MX HATIMCAHUSL.

B HOBOM cTangapTe yHU(pHUIIMPOBaHHAS CUCTEMa OPTaHU3AIMOHHO-PACTIOPAIUTEIbHOM
nokymenrtanuu (YCOP/I) sBasieTcs CHCTEMOM JOKYMEHTAIMH, IIPUMEHIEMOM B 110001
OpTaHMU3alU, YUPECKICHUU, IPEATPUITHM.

[Tpumenenune Y COP/] pernamentupyetcs [OCT P 6.30 — 2003 «YuuduupoBaHHbie
CHUCTEMBI JOKyMEHTallUKM. YHUPUIIMPOBaAHHAS CUCTEMA OPTaHU3alMOHHO-PACTIOPSIAUTEIbHON
nokyMeHTalnuu. TpeboBaHus K 0hOPMIICHUIO TOKYMEHTOBY.

['OCT pacnpocTpaHsIeTcsl Ha OpraHU3aIMOHHO-PACIIOPSIUTEIbHBIC JOKYMEHTHI,
npeaycMmorpennbie Y COPJI (najee — JOKYMEHTBI), - TIOCTAHOBJICHHUS, PACTIOPSKCHHS,
HPUKAa3bl, PEIICHUS, IIPOTOKOJBI, aKThI, TUChMa, KOTOPbIe (PUKCHPYIOT PEIICHUS
aJIMHHUACTPATUBHBIX H OPraHU3allMOHHBIX BOIPOCOB, a TAKXKE BOIIPOCOB YIIPABIICHUS,
B3aMMOJICHCTBUS, 00CCIICUCHHSI M PETYIMPOBAHHS JICATEIHPHOCTH:



DEEPAJIBHBIX OPTAHOB I'OCYIAPCTBEHHON BJIACTH CYBBEKTA Poccuiickoii @EAEPAIIMN, BKJIIOYAS
CYBBEKTHI Poccuiickoii @EAEPAIIMN, UMEIOUIME HAPSIJITY C PYCCKUM SI3bIKOM B KAYECTBE
TOCYJIAPCTBEHHOI'O HAITUOHAJIbHBII SI3bIK, OPTAHOB MECTHOI'O CAMOYIIPABJIEHUS;

TIIPEJIIPUSITUM, OPTAHU3ALIMIA Y UX OBbEAUHEHUI HE3ABHCHMO OT OPTAHM3AIIMOHHO-ITPABOBOI ®OPMBbI
BUJIA JIESITEJIbHOCTH.

HAcTos1mmii CTAHJAPT YCTAHABJIVBAET:

COCTAB PEKBU3UTOB;

TPEBOBAHUSI K O®OPMJIEHMIO PEKBU3UTOB;

TPEBOBAHUS K M3TOTOBJIEHUIO, YUYETY, UCIIOJIL30BAHMIO U XPAHEHHMIO BJIAHKOB C BOCIIPOU3BEJIEHUEM
I'ocynapcTBEHHOIO TEPBA Poccuiickoilt MENEPALIMN, TEPBOB CYBBLEKTOB Poccnitckoil MEAEPALINMN.
B npunoxeHMSIX K YKABAHHOMY I'OCTY IIPMBEJIEHBI CXEMbI PACITOJIOXKEHWST PEKBU3UTOB
OPTAHU3ALIMOHHO-PACITOPSIJIUTEJILHOI'O JIOKYMEHTA, T.E. ®OPMVYJISIP-OBPA3ELL OPJ] C PA3HBIMU
BAPUAHTAMU PACITIOJIOXKEHUS PEKBM3UTOB, OBPA3LIbI BJIAHKOB JJOKYMEHTOB.




HACTOHLLII/IVI CTAHIAPT YCTAHABJIMBAET:

COCTaB PEKBHU3UTOB;
TpeboBaHMs K 0(DOPMIICHUIO PEKBU3UTOB;

TpeOOBaHUs K M3TOTOBIICHUIO, YUETY, UCIIOJIH30BAHUIO U XPAHEHUIO OJIAHKOB C
BOcmpousBeneHneM [ ocynapcreenHoro repoa Poccuiickoit denepaiium, repoos
cyonekToB Poccuiickoit deneparum.



B niputoxkEHMSX K YKA3AHHOMY ['OCTy [TPUBEJIEHBI CXEMBI PACIIOJIOKEHWA PEKBU3UTOB
OPTAHN3AIIMOHHO-PACIIOPAANUTEJIBHOI'O JOKYMEHTA, T.E. ®OPMVIJISIP-OBPA3EIL] OPI[ C PA3HbBIMU
BAPMAHTAMU PACIIOJIOXXKEHUA PEKBU3UTOB, OBPA3ILIbI BJIAHKOB JJOKYMEHTOB.

01 — T'ocynapctBennsbiii repo Poccutickoit deneparuu;

02 — rep6 cyowbekTa Poccuiickoit denepaiuu;

03 — smOnema opraHu3aliy WM TOBAPHBIN 3HAK (3HAK 00CITY)KUBaHHMS);
04 — Ko opra"u3aIuu;

05 — ocHOBHOU rocyaapcTBeHHBIH peructpanuonnbiii Homep (OI'PH) ropunndeckoro
JUa;

06 — uaeHTHPUKAITMOHHBI HOMEP HaJIOrOIIaTeIbIINKa/KOI IPUYMHA TTOCTAHOBKH
Ha yuer (MHH/KIIII);

07 — xox GopMBI IOKYMEHTA;

08 — HauMeHOBaHNE OpTaHU3AINY;

09 — cnopaBouHbIe JaHHBIE 00 OpraHU3aIllH;
10 — HaumeHOBaHME BHUIa JOKYMEHTA;

11 — nmara nokymeHTa;

12 — peructpanoHHbIN HOMEP JOKYMEHTA;



\

13 — ccpuika Ha perucTpalMOHHbIA HOMEP U JaTy JOKYMEHTA;
14 — MecTo cocTaBiieHUS WX U3IaHUSA JOKYMEHTA;

15 — aapecar;

16 — rpud yTBepKACHUS TOKYMEHTA;

17 — pezontonus;

18 — 3aronoBok K TEKCTY;

19 — oTmMeTKa 0 KOHTpOIIE;

20 — TeKc TOKyMEHTa;

21 — oTMeTKa O HAJTMYUU MIPUITOKEHUS;

22 — MOJNMCEH;

23 — rpud commacoBaHUs JOKYMEHTA,;

24 — BU3BI COMIACOBaHUS JOKYMEHTA;

25 — OTTHCK TIeUaTy;

26 — oTMeTKa O 3aBEpPEHUU KOIUY;

27 — orMeTKa 00 UCIIOIHUTEIIE;

28 — oTMeTKa 00 UCTIOJIHEHUH JOKYMEHTA U HaIlPaBJICHUU €T0 B JIEJNO;
29 — oTMeTKa O MOCTYIUICHUHU JJOKYMEHTa B OpraHU3alluIo;
30 — naeHTUUKaTOp MEKTPOHHON KON TOKYMEHTA.



CITACHUBO 3A BHUMAHUE



