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Kpok 1

BuByaemo
opraHisauito




OcHoBHi hakT npo OOH

24 xoBTHA 1945 pik — ctBOopeHHA OOH

51 KpalHa 3aCHOBHMUSA
193 KpalHu y4yacHuULi Ha AaHUK Yyac

Lini:

*  nigTpuMKa MiXKHapoaHoro Mmpy Ta beanekuy;

* BCTaAHOBIEHHS OPYXXHiX BIQHOCUH MIXK OepXXaBamu,

* HanaropkKeHHs cnisnpadi y ranysi BUpPiLLEHHS MbKHapogHUX Npobnem 1a y CpUsaHHI
3abe3neveHHto npas Ta cBoboa NIOAVHY;

* CTBOPEHHHA LEHTPY rapMoHi3auil 4in gep>xaB Npu JOCATHEHHI CMiflbHUX Linemn.

OpraHi3auis diHaHcyeTbCcA 3 060B'SA3KOBMX Ta 4OOPOBINIbHUX BHECKIB Bifg CBOIX AEpXKaB-4YneHiB

WicTb odidinHnx MoB: apabcbka, KUTancbka, aHrmnincbka, dopaHuysbka, pociCbKa Ta icraHCbka
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Africa - Eastern

and Southemnm

Angola
Botswana
Burundi
Comoros
Eritrea
Ethiopia
Kenya
Lesotho
Madagascar
Malawi
Mozambique
Namibia
Rwanda
South Africa
South Sudan,
Republic of
Swaziland

Tanzania, United

Republic of
Uganda
Zambia
Zimbabwe

Africa - Western
and Central
Benin

Burkina Faso
Cameroon

Cape Verde
Central African
Republic

Chad

Cote d'lvoire
Democratic
Republic of Congo
Equatorial Guinea
Gabon

Gambia

Ghana

Guinea
Guinea-Bissau
Liberia

Mali

Mauritania
Mauritius

Niger

Nigeria

Republic of Congo
Sao Tome and
Principe

Senegal

Sierra Leone
Togo

Asia and the Pacific

Afghanistan
Bangladesh
Bhutan
Cambodia
China

DPR Korea
Fiji

India
Indonesia
Iran

Lao PDR
Malaysia
Maldives
Mongolia
Myanmar
Nepal
Pakistan
Papua New Guinea
Philippines
Republic of Korea
Samoa

Sri Lanka
Thailand
Timor-Leste
Vietnam

Latin America
and the Caribbean
Argentina
Barbados

Belize

Bolivia

Brazil

Chile

Colombia

Costa Rica

Cuba

Dominican Republic
Ecuador

El Salvador
Guatemala
Guyana

Haiti

Honduras
Jamaica

Mexico

Nicaragua
Panama

Paraguay

Peru

Suriname

Trinidad & Tobago
Uruguay
Venezuela

Europe

and Central Asia
Albania
Armenia
Azerbaijan
Belarus
Bosnia &
Herzegovina
Bulgaria
Croatia
Georgia
Kazakhstan
Kosovo (as Per
UNSCR 1244)
Kyrgyzstan
Latvia
Lithuania
Moldova
Montenegro
Poland
Romania
Russian Federation
Serbia
Tajikistan

The Former

Yugoslav Republic
of Macedonia

Turkey
Turkmenistan
Ukraine
Uzbekistan

Arab States

Algeria
Bahrain
Djibouti
Egypt

iraq

Jordan
Kuwait
Lebanon
Libya
Morocc
Palestine
Saudi Arabia
Somalia
Sudan
Syrian Arab
Republic
Tunisia
United Arab
Emirates
Yemen




NMPOOH Mporpama po3sutky OOH

IOHICED Outauun pong OOH

VYBKEOOH g?:::l-l':liruﬂ BepxoBHoro komicapa OOH y cnpaBax
IOHDIIA ®oHa HapoaooHaceneHHa OOH

IOHEMWOC  06'eaHaHa Mporpama OOH 3 BIJ/CHIAy

BOO3 BcecBiTHA opraHisauisi oOXopoHu 340poB'A

YH3 OOH YnpaBniHHa OOH 3 HapKOTuKiB Ta 3/I0MUHHOCTI
MATATE MixkHapoaHe areHTCTBO 3 aTOMHOI eHepreTUKm
Morn MixxHapoaHa opraHisauis npaui

MOM MixxHapoaHa opraHisauis 3 mirpauii

M®K MixHapogHa ®iHaHcoBa Kopnopauis

MBo MixxHapogHa BantotHun ®oHp,

Cb CBitoBun baHk

OHCHR YnpasniHHA BepxoBHOro komicapa 3 npas JIlOAUHU
UNOCHA Odpic OOH 3 koopauHauii rymaHiTpaHUX NUTaHb
BII1 BcecBiTHA npogoBonbya nporpama

FAO MponoBonbkya Ta cinbCcbkorocnogapcbka opraHisaudis

OOH




KinbKicTb NpauiBHUKIB: 44,000

60% nNpaLtoloTb Y NpeAcTaBHULUTBAX Y PI3HUX KpalHax CBITY (136
odiciB)

LLITa6-kBapTupu: Hoto-Nopk, XKeHesa, BiaeHb, Hanpobi

PerioHanbHI eKOHOMIYHI Ta couianbHi KoMmicil: >KeHeBa, benpyr,
CaHTtbsaro, baHrkok, Agic-Abeba.

Mi>xXHapOaHI KpMiHanbHi TpUbyHanwu:

‘aara Ta Apylwia

KINBKICTb Nporpam Ta cneuianizoBaHMX areHTCcTB: 40
KINBKICTb onepauin 3 NigTpUMaHHA Mupy: 28




KpOK 2

BuByaemo
MOXTMBOCTI TOUTH VOICES AT THE
UM ESSEY COMPETITION 2014

Win a spot on WYA's delegation 10 the
Commssion on the S12005 of Wamen at the UN n March 2008
Submission Deadline: December 15, 2013

For mose afsrmaticn, wat wya metiyouthvoices

to the
United Nations

@

MOJNNOAIWHA

“Q“CYHBTATMBHA .
TPYNA 00K 3 Infernship programme
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MMMMMMM

KOHKypcCH Ta HILIaTUBK
OOH



International Days
SEPTEMBER

5 September
International Day of Charity (A/RES/67/105) draft (9A/67/L.45)

8 September
International Literacy Day [UNESCO] (Resolution 1.141 of the 14th session of the UNESCO General Conference)

12 September
United Nations Day for South-South Cooperation (A/RES/58/220)

15 September
International Day of Democracy (A/RES/62/7)

16 September
International Day for the Preservation of the Ozone Layer (A/RES/49/114)

21 September
International Day of Peace (A/RES/36/67) (A/RES/55/282)

25 September (last week of September)
World Maritime Day [IMO] (IMCO/C XXXVIII/21)

26 September
International Day for the Total Elimination of Nuclear Weapons (A/RES/68/32)

27 September
World Tourism Day

Macosi 3axoau
l[HbopMaUiNHI KamnaHil
Nekuii

dnewmobun

Kpyrni ctonu
[Mpe3eHTauil



KOHKYPC Big OOH:"HALUI
[MTPABA.HALLWA CBOBOMA.
SABXON!

Bi Office of the United
Nations High Commissioner for
Human Rights

He BnyckanTe MOXINBOCTI .
NOKN BOHU €.

[10 19 nroTOoro maete yac!
http://bit.ly/I1ntxuHA




BAIATO MOB - O1UH CBIT 2016
KOHKYPC ECCE

[loginuce cBoiMu ineamMmum npo
GaraTorpaHHiCTb HaLWOro CBITY, WOob 1X
nouvynu...y 3ani 'eHepanbHoi Acambrel
United Nations!

60 ctyneHTiB CTAHYTb generatom Ha
MOJTIOOPKHOMY MOBAJIBHOMY
OOPYMI #UN 2016 (25-31 nunHs 2016),
CTBOPATDb nnaH gin, gk peanisysatu

#l nobanbHiLlini 1o 2030 poky Ta
MPE3EHTYIOTb csiit nnax y Heto-Mopky.

XOYELW CTATU YHACHUKOM?
LizHaBauncs TyT http://bit.ly/1SpEfXE
OcTtaHHIN aeHb Nnogadi 3asaBku — 31 bepesHs
2016




#MOXIUBICTb #Monoab #
= | UNFPAUKraine

MPOrPAMA CTAXYBAHDb

ANA MONOAUX aKTUBICTIB-IHHOBaTOpiB | ' ©IPOnyCTV danTactiiy
- - MOXIMBICTb ONA Mornogi Big

| ®oHa HaponoHaceneHHs
svnexb 2016-yepseHs 2017 ' OOH B YkpaiHi - UNFPA

UNFPA, HblO-ﬁOp'l( l Ukraine.

CTaHb YaCcTUHO rmobanbHOol

L OEONAWH: 22 noToro.
[eTtani wykau TyT:
http://goo.gl/Siglv7







¢, N\,  AbBIB
\(// \\)) MOAEAb
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T ~ N\ 22-24 KBITHS
leBj\BCbKa Mo,qe/nb ooH20keV 1V MUN ivivmun.sil.org.ua
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* Ukrainian citizenship

* Have completed at least three years of full-time studies at a university
or equivalent institution

* Proficiency in English, knowledge of Ukrainian and Russian
* Prior relevant work experience

* Specialize in a relevant field

* Computer literacy in standard office applications



3 www.undp.org/internships/

Home > AboutUs >

Internships

Leadership
Development
Programme (LEAD)

Careers »

Internships

Internships offer a small group of outstanding graduate-level students the opportunity to
acquire direct exposure to UNDP's work. They are designed to complement development-
oriented studies with practical experience in various aspects of multilateral technical
cooperation, but also complements other international studies, including law.

Internships can take place in a UNDP country office/ regional center or at the organization's
Headquarters in New York. Assignments vary greatly in terms of content. Every attempt is
made to match the interests of the intern with the needs of the organization.

Internship assignments vary in length according to the availability and academic requirements
of the intern, as well as the needs of UNDP. Assighments are available on a part-time and
full-time basis throughout the year.

Qualifications

Interns are selected on a competitive basis. The following minimum qualifications are
required: Enroliment in a graduate-level degree programme in a development related field
such as economics, public or business administration, or environmental studies. Only those
students who will return to their studies upon completion of their internship assignments are
eligible.

Demonstrated interest in the field of development

Latest Openings
17 Feb: Intern (National or
International) - Phnom Penh

17 Feb: Trabajador-a Manual para
UN HOUSE (Casa Comun de las
Naciones Unidas) - PANAMA

17 Feb: Internship opportunity for
students - Minsk

17 Feb: Re-advertisement - Project
Manager for the DSM Preliminary
Study Project - Kuala Lumpur

17 Feb: Re-advertisement -
International Consultant (Community
Policing Frameworks Development) -
UNDP/LOTFA, Kabul

VIEW ALL VACANCIES »



http://un.org.ua/en/information-centre/united-nations-in-ukraine-

Kpok 2 e

ﬂe LLyKaTu United Nations in Ukraine online

iHCbOpM aLl,l H0? The various programs and agencies that make up the United Nations in Ukraine use online media tools to connect anyone

to our activities.
social media

C Ta>|<y B a H H This online mediza guide lists all regularly-updated online tools used by UN programs in Ukraine.
channels
ﬂ UN in Ukraine nu%

United Nations in Ukraine news/press
releases [<X¢)

WFP in Ukraine
World Food Programme (WFP) in Ukraine news/press a

releases

IAEA in Ukraine
International Atomic Energy Agency (IAEA) in Ukraine news/press

releases
International Finance Corporation (IFC) / World Bank Group in Ukraine

ILO in Ukraine
International Labour Organisation (ILO) in Ukraine news/ press

releases

IOMin Ukraine o
International Organization for Migration (IOM) in Ukraine news/press n%

releases

IMF in Ukraine
International Monetary Fund (IMF) in Ukraine news/ press

releases

UN Aids in

Joint United Nations Programme on HIV/AIDS (UNAIDS) in Ukraine Hdine n%
news/press
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PoboTaB
OOH

Ak wykaTtn?

L<<§\
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Job Openings

N

yCaAreers

United Nations

Exam Date: 2015 YPP will be on Tuesday, 15 December 2015.

For information on how to apply for a job, go to Application Process.

Applications from women candidates are strongly encouraged.

The United Nations does not charge a fee ot any stage of the recruitment process (application, interview meeting, processing, training or any
other fees). The United Nations does not concern itself with information on bank accounts.

Professional and higher
categories

Job Title

Public Information Officer

Public Information Officer

Public Information Officer

PRESS OFFICER { 2 posts)

ASSOCIATE PRESS OFFICER

COMMMI INIC ATIONS OFFICFR

Field services

General services and related
categories

National Professional Officers

Intemship

Level

P-4

P-4

P-3

P-3

P-2

Job ID

45380

45837

45074

43770

45754

Job Network

Public Information and
Externcl Relations

Public Information and
External Relations
Public Information and
External Relations
Public Information and
External Relations

Public Information and
External Relations

Job Family

Public
Information
Public
Information
Public
Information
Public
Information
Public
Information

Depariment/Office

Department of Public
Information
Department of Public
Information
Department of Public
Information
Department of Public

Information

Department of Public
Information

Duty station Deadline

NEW YORK

NEW YORK

NEW YORK

NEW YORK

NEW YORK

20/10/2015

13/10/2015

13/10/2015

26/09/2015

25/08/2015




Pobota B
OOH
Ak wykaTtn?

NMPOOH Mporpama po3sutky OOH

IOHICE® Outauun ong OOH

YBKEOOH g?:::;tmﬂ BepxoBHoro komicapa OOH y cnpaBax
IOHDIIA ®oHa HapoaoHaceneHHa OOH

IOHEUAOC 06°egHaHa NMporpama OOH 3 BIJ1/CHIQy

BOO3 BcecBiTHA opraHisauisi OXopoHu 340pOB'A

YH3 OOH YnpasniHHs OOH 3 HapKoTuKiB Ta 3/I0MUHHOCTI
MATATE MixkHapoaHe areHTCTBO 3 aTOMHOI eHepreTUKm
Morn MixxHapoaHa opraHisauis npaui

MOM MixxHapoaHa opraHisaudisi 3 mirpauii

M®K MixxHapogHa ®iHaHcoBa Kopnopauis

MBo MixxHapogHa BantotHnn ®oHp,

Cb CBitoBun BaHk

OHCHR YnpasniHHA BepxoBHOro komicapa 3 npas JIlOAUHU
UNOCHA Odic OOH 3 koopauHauii rymaHiTpaHUX NUTaHb
BII1 BcecBiTHA npogoBonbkya nporpama

FAO lNMpopoBornbYya Ta CinlbCbKorocnogapcbka opraHisauyis

OOH




KpOK 3

Po6oTtaB
OOH.
Ak wykaTtn?

NS/ 4 Opraizayia O6'egHaHux Hayin 8 YkpaiHi

i

H & Yepaisi

crema OOH

il PO3BMTEY THCRYONTTTR
popmauitmin uexTp
Dnikayii Ta 38
HTaxm™h

JH Nporpama passry OCH

CED  Drsrai Domy OOH

Yopaamem Bepnossxo
IOOH  wonicapa OOH y anpasax
Glmesips

MA  Dosi Haponosacenassm O0H

05 "epsana NMporpama O0H 3
AC mricrny

3 Boescsi 1 sl Opr s
AXODOHM 0008 H

Yngasisem O0H 2
HEDNOT G T3 FMNAHHOT

MisHapaame aresT s 3
STOMMOT Sl &1 s

MisHapaHa o aHsas
npag

MIsHEDOIHS OpranEans 3
Mif paus

Moapaiea Dsanosa
Kopnopaun

Miapaaa SamoTrmi DoHg
Calroswi Bam

Yrgpaaime Degmosnong
SOMICEES 3 (038 IO

iR

Odwc OCH 3 xoopummiaus
FYMIHIT BN TWT SHe

CHA
BracsiTs i NPQosasMa
N0 patas

Mpanosanesa 1a
AN O NSO A

i = T

InoBanssmi cant OOH | Tengepn | Baxauci | Kowtaxrm B A W = English

By 3auikasneHi y poboTi B OOH?

BW nparHeTe 3MIHIOBATH  CBIT, rOTOBl CaMOSBIO3HO NPaLOSITH  33paad
AOCRTHEHHS B2HKOI METH Ha CTywOi moacTea, BaM NpUTaMaHHa Hadis Ta ava,
W0 HanpaensTHMY T Bawi syonns Ha noSyaosy Kpawworo Ceimy ans ecix?

q

OcCe ASRKi 3 XaPaKTepWCTHK, RKi BM 3HaaeTe & cnispodimHMKax Opradizauil |
05 eananix Hauii,

Mu xo4em Sa4iTH ¥ CBOIN KOMaHAI CNPISSAMEHX, HEYNEPSIKSHUX, YeCHHX |
npasaneix  Moasit,.  Mi X048MO  AMHEMIMHHX T3 BAKPHTHX 80 3MiH
CRINPaUisHKIs, Wo He DORTHCS MUCMTH KP2aTHEHO, SyTH NPOIKTHEHHMH, THYHKHMHM T3 YyiHIMK, Sxwo Bi sipure, wo came y
Bac NOSAHYIOTECR Ui UIHHOCTI, MponoHyemo BaM NepernsHyTH MOXAMBOCTI NPaUesnawTysaHHs y Opradizauil OS'eaaHHmx
Hauii & Yxpaidi Ta & yceoMy CeiTi,

MoxnueocTi npauesnawTyeaHHa 8 OOH no ycbomMy cBiTy:
iz e bl Assistant Administrative Officar, FTA

United Nations Careers (UNHCR) (Deadline - 26-August-2015)
| _ Intern, Community Based Approach to
United Nations Employment Local Development Project - Phase-III
Bonowrepn OOH (Mlm - 27-AWN15)
Business Analyst, National UN Volunteer
Mporpama pozsutky OOH (MPOOH) {UN technical support to the Ministry of
Economic Development and Trade)
Dwrsuni orp OOH (HOHICE®) (Deadline - 27-August-2015)

& : 8 i Lead Expert on Outreach Programme
Ynpaeninua Bepxosworo komicapa OOH y cnpasax 6Gibkenuis = it o project

(YBKBE OOH)

experienca/best practices/lessons
®oun HaponoHacenenus O0H (®H O0H) learned (Deadline - 31-August-2015)
Lead Expert on Establishment of the
06'eqgnana Mporpama OOH 2 BIJ1/CHIQy (FOHEMAC) Biomass Support Unit (Deadline - 31-
August-2015)

BcecsiTHA opraHizauia oxopotu snopos's (BO03) Advw B i

Coordinator, SC (Strengthening SME

Ynpasniuna OOH 3 HapkoTukis Ta anounnnocti (FOHOOK)
Business Membership Organizations)

MixHapoaHe areHTcTeo 3 atomHol eneprii (MATFATE) (Deadline - 31-August-2015)
5 o Ml . ICT Intern (UNDP Country Office)
Mixuaponsa oprasizauis npaui (MOM) (Deadiine - 1-September-2015)

National Individual Consultant-
Development of the legislative and
MixHapoaHa divancosa kopnopauia (IFC) regulatory proposals in social work in
Ukraine (Deadline - 1-September-2015)

MixkHapoaHa oprasizauin 3 mirpauii (MOM)




NMPOOH Mporpama po3sutky OOH

IOHICED Outauun pong OOH

VYBKEOOH g?:::l-l':liruﬂ BepxoBHoro komicapa OOH y cnpaBax
IOHDIIA ®oHa HapoaooHaceneHHa OOH

IOHEMWOC  06'eaHaHa Mporpama OOH 3 BIJ/CHIAy

BOO3 BcecBiTHA opraHisauisi oOXopoHu 340poB'A

YH3 OOH YnpaBniHHa OOH 3 HapKOTuKiB Ta 3/I0MUHHOCTI
MATATE MixkHapoaHe areHTCTBO 3 aTOMHOI eHepreTUKm
Morn MixxHapoaHa opraHisauis npaui

MOM MixxHapoaHa opraHisauis 3 mirpauii

M®K MixHapogHa ®iHaHcoBa Kopnopauis

MBo MixxHapogHa BantotHun ®oHp,

Cb CBitoBun baHk

OHCHR YnpasniHHA BepxoBHOro komicapa 3 npas JIlOAUHU
UNOCHA Odpic OOH 3 koopauHauii rymaHiTpaHUX NUTaHb
BII1 BcecBiTHA npogoBonbya nporpama

FAO MponoBonbkya Ta cinbCcbkorocnogapcbka opraHisaudis

OOH
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NoTyemochb ao
iIHTepB’to

Competency-based Interviews

At your inferview

The United Nations' greatest asset is the quality of its staff. To ensure that the very best people join the UN
team we use a competency based interview process. Compeiency based interviews are also called
"behavioral interviews"” or "criterion based interviews.” Such interviews are based on the concept that past
behavior and expenence is the best indicator of future performance. In other words, your history tells a
story about you: your talents, skills, abilities, knowledge and actual experience in handling a vanety of
situations.

More information: https://careers.un.org/lbw/home.aspx?viewtype=AYI



Be6caunt NPOOH

[) www.ua.undp.org/content/ukraine/er

U N 50 ‘.L;I;ID-PFI':Ukraﬂine

/home/operations/jobs.html

Y EARS Our Work Sustainable Development Goals About Ukraine in @ ©

Home Operations

UNDP Resident Jobs P-11 Form

Representative
P11

The current job openings at UNDP in Ukraine are listed here. These include openings \ oo e
_1 English (451.5 kB)

Internship ) 7 ;
for Ukrainian as well as International applicants.

About UNDP Ukraine

Funding and

Delivery Mapping of El service providers, number of children with special needs/disabilities/IDP
children and capacity to create a network of early intervention services in 5 the most
effected by conflict regions of Ukraine

(Deadline - 17-February-2016)

Procurement Finance Assistant, SC (WFP) (Deadline - 17-February-2016)
Administrative Assistant, SC (WFP) (Deadline - 17-February-2016)

Legal Framework

Jobs
Administrative Assistant, SC (WFP) (Deadline - 17-February-2016)

Projects Individual Consultant on analysis of effectiveness of various financing forms for complex
lighting modernization

UNDP and the UN (Deadline - 17-February-2016)

Individual Consultant on development of a draft law on phasing-out of incandescent lamps
Contactus and other non-energy-efficient technologies in lighting with relevant documentation
(Deadline - 17-February-2016)

Individual Consultant on Cost-Benefit Analysis of incandescent lamps phase-outin
Ukraine, including its influence on the State budget of Ukraine
(Deadline - 17-February-20186)

Project Assistant, SC (Restoration of Governance and Reconciliation in crisis-affected
communities of Ukraine)
(Deadline - 17-February-2016)



Administrative Assistant, SC (WFP)

Location : Kyiv, UKRAINE

Application Deadline : 17-Feb-16

Type of Contract : Service Contract

Post Level : SB-2

Languages Required :

Expected Duration of Assignment : Six months (extendable)
REFER A FRIEND APPLY NOW

Background

Administrative Assistant reports to the Head of Finance and Admin Unit.



Required Skills and Experience

Experience:
At least four years of progressively responsible work experience in the field of finance, accounting, audit, or

other related field.
Knowledge:

Experience utilizing computers, including word processing, spreadsheet and other WFP standard software
packages and systems. General knowledge of UN system financial policies, rules, regulations and procedures.
Education: University degree in Finance, Economics, Audit, Accounting and other relevant field.
Language: Fluency in English, Russian and Ukraine is required.

Desirable Knowledge and Skills:

Knowledge of WFP manuals in the area of finance and/or budget. Working knowledge (level C) and/or limited
knowledge (level B) of other WFP official languages, depending on area of work.



Duties and Responsibilities

Maintain a selected number of administrative control records, such as for commitments and
expenditures, travel, insurance, procurement and other;

Initiate and process administrative actions such as those found in human resources, travel,
procurement, disbursement;

Draft correspondence relating to the area of responsibility;

Assist with day-to-day administration of contracts with external contractors; check contractors'
invoices against the goods and services provided and process payments;

Search for, retrieve, compile, assemble and archive a variety of statistical data from computer
files, records, reports or from other sources for internal/external use; provide basic analysis of the
data as requested;

Arrange meetings such as workshops and seminars;

Make travel arrangements in line with administrative rules and procedures;

Set up, classify and maintain files;



Competencies

*Problem solving

Client orientation,
*Behavioural flexibility
|nitiative

*Attention to detall

*Good communication skills
* feamwork
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Contact us

Facebook: United Nations in Ukraine
Twitter: @UN_Ukraine

Web: www.un.org.ua
Tel: +380442539363




