TEXHOJ10I'nn OPIrAHN3
CAMOCTOATEJIbHOMU PA

2 3E/ 72 vaca

Jlekunn 4

[MpakTnyeckmne 3aHatTna 18
CamocTtosaTenbHasa paborta 50

XapnoBa Onbra HukonaesHa, npod.kad.AnsanmHa, 4-p TEXH.HAYK




7.1-2003 «bubnnorpagpunyeckas
3anuncb. bubnunorpapunyeckoe
ornuncaHue.

Obwmne TpeboBaHMsa M NpaBua
COCTaBJIEHUSA»




OAHA W3 COCTaBMAKOLWMX obuwen KynbTypbl 4esioBeKka, 3TO
COBOKYMHOCTb  MHMOPMALUMOHHOIN0O  MUPOBO33pPEHUA U

CUCTEMDI 3HaHUN n YMEHUN, obecneuymBaoLWLnX
LesnieHarnpaBneHHY0 CaMOCTOATENIbHY AeATeNIbHOCTb Mo
OMTUMaNbHOMY yOOBETBOPEHUIO NMHAWBUAYAbHbIX

MHPOPMALMOHHbLIX NOTpebHOCTENM C MCNONb30BaHUEM KakK
TPaANLMNOHHbIX, Tak n HOBbIX MHPOPMALMOHHbBIX
TEXHOJI0IMUMN.



Pasagen «MHdopMaumMoHHaAa KynbTypa» OTBEYaeT Ha
cnepyrouime Bonpochbl:

KakK nosib30BaTbCs bnbnmnotekon;

KakK MckaTb Heo6XxoaMMyto MHMOpPMaALUUIO NO CrpaBOYHOMY
annapaty énbnunorteku;

Kak opopMuTtb TpeboBaHMs Ha HeEO6XOAMMYIO NUTEPaTYPY;
Kak paboTaTb C 3/1eEKTPOHHbLIMU pecypcaMmu;

KakK COCTaBUTb CMUCOK NuTepaTypbl K pedepaTam,
KYPCOBbIM U ANMNIOMHbIM paboTaM.



CnpaBO4YHO-NOUCKOBbLIN annapat 6umbnnorexkn (CrA) -
CPeACTBO pacKpbITUS coaepxXaHus doHaa 6mbnmnotekn wu
OKa3aHus nomoLum B noadbope Hy>XHOU MHPOpMaL UK



CI1A obbeanHseT KakK TpaAULMOHHbIE KaTaslorm U KapTOTEKMU,
TaK N 2J/IeKTpOHHble 6a3bl AaHHbIX, obecneynBaeT BbIXOA B
OTKPbITOE MHPOPMALIMOHHOE NMPOCTPAHCTBO.

B coctaB CI1A 6ubnmnotekun BXoodaT:

® CMCTEMA KaTanoroB W KaptoTek, ©6a3 paaHHbiXx (BA4)
bubnmnorteku;

® CrpaBoO4YHO-6Mbnnorpadpunyeckmm poHAa;

e (boHA (apxuB) BbIMOJ/IHEHHbIX 6ubnmnorpadpunyeckmnx
CrpaBoK.



6 1MoTeYyHble KaTaJiIorm KakKk cucre




Karanor (ot rpedeckoro cnosa «katalogos») o3Hauaer
nepeyeHb (OMUCb) TnMpeaAMETOB, PacroJIoOXEeHHbIX B
onpeaneneéHHoM nopsaake.

BbnbsnoreyHbIn KarTasior - YyKasaTeslb Npou3BeAEeHUN
neyaTtn, MMerLWmnxcs B AaHHON 6ubnnoTeke, cocTaBAEHHbIN
ONS  OpPUEHTUPOBKW nosib3oBaTtenen B  O6MBIMOTEYHOM

doHae.



Buabl KaTanoros:
MO Ha3Ha4YeHMNI0 — YNTATENbCKUN N CNYXEOHbIN;

Mo cogepiKaHMIO — KaTasior KHUM, Katanor
aBTopedepaToB, NEPUOANYECKUX U3AAHUN U T.M.;

no ¢popme — KapTo4HbIN, NeYaTHbIN (B BUAE KHUTK),
SN1eKTPOHHbIN;

no cTpykrype (cnocoby rpynnMpoBKn MaTepuana) -
anaBUTHbIN, CUCTEMATUYECKNIN N pa3fInYyHble Apyrue Buabl
KaTaJZIoros.



bnbnmnorpadpunueckoe onmcaHume




Ob6sa3aTenbHbIM 3/1eMEeHTOM bubnunorpadmnyeckoro onncaHus
OTAENIbHOrro n3pnaHns (KHUrH, BMAEOKaCCeThl,
ayAMoKacCeTbl, ONTUYECKOro AnucKa) saBndeTca wuagp.

Wnudp - 3710 ycnoBHoe 0603HayeHUMe MeCTOHaXO0XAEeHWUS
M34aHNA Ha NOJIKE B KHUIOXpaHUULLE.



Mepbl 6unbnunorpacdpmnueckmx onmca




KHura c ogHMM aBTOpPpOM:

26 Epmonaes, B. H.

E 741 [eorpadus: cnoBapb-cnpaBoyHuk / B. H. EpMonaeB. —
PoctoB Ha [loHy : ®eHukc, 1997. - 544 c.



KHura c gsymss aBTopamm:
4 [opTuHCKagd, . b.
[ 704 KoMHaTHble pacTeHud. Llenntenu B Bawem gome / I'. bB.

[opTuHckaq, . . dkoBneBa. — M. : ®OutoH+, 2003. -
160 C.: Un

Ha ob6n. aBT. He yKa3aH.



NMpumMmep 3anonHeHusa TpeboBaHMs Ha KHUry ¢ 1-3 aBToOpaMu

4 NopTtuHckan, I. b.

704 KomHaTHbIe pacTteHus. Llenutenu B Bawem pome / I. B. NloptuHckas, I. . flkoBneBa. —
MockBa : ®utoH+, 2003. — 160 c.

Tpe6boBaHue Ha KHUrY

Ynutatenbckmm buner N2 1346
dakynbTeT oUnd Kypc 3
Lndp KHUrn
4
r 704

ABTOp FopTuHckas I'.b.

3arnasme KOMHaTHble pacTeHuUs.
Llenntenu B BalleM aoMe

oa v3gaHna 2003
Adata 12.03.12
[Moanucb unTatensd
NMpuynHa oTKa3a

HeT Ha MecTe TO/bKO B YMTA/IbHOM
3ane




NMpuMmep 3anonHeHUA TpeboBaHMA Ha KHUTY C 4-MS aBTOpaMy

3 NHdopmaumoHHble cnuctemsl : crioBapb / B. . borocnosckun [1 ap.] ;
N 741 noa pen. B. N. borocnoBckoro. — Caxkr-Metepbypr: PIT1Y, 1998. - 112 c.

TpeboBaHue Ha KHUrY

YutaTtenbckum buner NQ 1357
dakynbTeT OHK Kypc 1
LLindp kHUrn
3
n741
ABTOp

3arnasne UH(OpMaLMOHHDbIE CUCTEMDI :
cnoBapb / B. U. BOrocsioBckuu m ap.

loa n3ganmna 1998

[Jata 18.11.12

Moanuce untatens

MNMpuynHa oTka3sa

HeT Ha mecTe TONbKO B YNTaNIbHOM 3arne




3anoMHuUTe, Ha3BaHHue cTarbn B TpeboBaHNN He YKa3bIBaeM

upeesa, J1. [] . OTeyecTBeHHble negarornyeckme nHHoeaumm 60-80-x rogoB XX
Beka / J1. O. N'npeeBa // Meparormnka. — 1995. - N2 5. - C, 83-86.

TpeboBaHue Ha KHUrY

YutaTenbckun bunet N2 3367
dakynbTeT ®r Kypc 3

LLindp kHUrn
ABTOp

3arnasue Meparoruka

loa 3ganma 1995. - N2 5
[Jata 25.05.12
Moanuck yntaTens

MNMpuynHa oTka3sa
HeT Ha MecTe Tonbko B YnTanbHOM 3ane




NMpuMep 3ano/IHeHMNA TPeboBaHUA Ha CTAaTbO U3 KHUIMU

37 MapkoBa, A. K. ®opMmmnpoBaHumne yyebHoU AeATENIbHOCTU U pa3BuUTUE
® 796 nuyHoCTM wkKonbHUKa / A. K. MapkoBa // ®opMupoBaHmne y4yebHowm
ANesaTeNbHOCTM WKoJibHNKoB. — M., 1982. - C. 21-28.

TpeboBaHue Ha KHUrY

Yutatenbckum buner NO 3487
dakyneTeT NUIrco Kypc 3
LLindp kHUrn
37
d 796
ABTOp
3arnasue dopmupoBaHue yuebHom

OefATeNIbHOCTU LUKOJIbHUKOB
[oa u3paHna 1982
[Jata 16.02.12
lMoanuck unTatens

MNpuynHa oTka3a
HeT Ha MecTe TONbKO B YMTa/IbHOM 3ane




3anoMHuUTe:
onucaHue mnsgaHuma ang kartanora (Ans cnucka K pabote)
AenaeTcsd no TUTYJIbHOMY JIUCTY;

n3gaHue, WMeKllee OT OAHOro A0 Tpex aBTopoB,
onucbiBaeTcs noa baMmmuanen nepsoro aBTopa;

U3fgaHne c YeTbipbMA U 6osiee aBTOpaMU OMUCbIBAETCSH
nopa 3arsiaBuem;

npun 3anosiHeHnn TpeboBaHUA Ha wusgaHume obda3aTesibHO
yKasblBaeTcsa ero wudpp - uudpoBble M 6OyKBEHHbIE
0603Ha4YeHns B 1IeBOM BEPXHEM Yr/y KapTO4KW.



AncdaBuUTHbIN KaTanor




NMpaBuia pacCTaHOBKU KapTouek B aipaBUTHOM
KaTtanore

MecTto KapTouykum B obueM andaBuTe onpeaensercs nepBbiM Mo
nOopsiAKY C/IOBOM ONMMUCAHUA, HE3ABUCUMO OT TOro, haMuansg 3To Uan
3arnasue.

[peanor cuuTaeTcs oTAEbHbIM C/IOBOM.

Hanpumep:

B MUpHbIe AgHM

B nnaMmeHum u cnaBe
Bacunbes K. A.
Baw nopapok

Bo MMSA >XN3HMU

Bo cnaBy PoauHbI
Bomxckuun H. M.
BoJ/1>XCKMW afibMaHaX
Bopob6bbeB B. ®.
BOpPOHDI




B C/lydae coBnaaeHusd nepBbixX CJ10B ONMMNCAaHNUA KapPTO4YKu
PaACCTaB/IAaAKOTCA MO aJ'ICIJaBVITy BTOPbIX CJZ10B, a €CJ1U
coBrnaaarT U BTOpbIE C/Z10BA, TO MO TPETbLEMY U T. A.

Hanpumep:

Bonpocbl aHTpoONoJsiornum

Bonpochbl apxeosioruu

Bonpocbl ncropmm Bennkobpmuranmm
Bonpocbl ncropum flaHimm

Bonpocbl UCTOpUM U ANAJNIEKTOJIOMUM
Bonpocbl UCTOPUMN U UCTopmorpacdpmm
Bonpocbl UCTOpUM U TEOPUMN NUTEpPATYPbI
Bonpocbl UICTOPUUN U TEOPUUN PYCCKOIO AA3biKa




KapToukn Ha aBTopoB-oaHO(daMuUNbLEB pacCTaBMsSlOTCS B
nopsiake andaBuTa UX MHNLMAMOB.
PaHblle BCex CTaBUTCA KapToudka C Takonm damunuen, npu
KOTOPOM HET WHUUMaNoB, 3aTeM KapToyka, Ha KOTopou
obo3HayeHa GamMuans € OAHUM WHULMANOM, 3aTeM C [ABYMS
WHUUManamm, nocrne 4yero pamMmmnmm B andaBuTe packpbITbiX MMEH
N OTYECTB:

Muxannos

Muxannos A.

Muxaunnos A. H.

MuxannoB AnekcaHap AnekceeBuy

MuxannoBs AnekcaHap MBaHoBuu

MuxannoB AnekcaHap NMerpoBuy

MuxannoBs AnekcaHap Cepreesnu

MuxannoB Anekceun AnekceeBuu

MuxannoB Anekceun CrenaHoBuY

Muxannos AHatonuun ®epopoBuny

Muxannos AHapeun AmurtpmeBunyd

MuxannoB AHTOH lMeTpoBuy

MuxannoB ApHosiba AHaApeeBuY



KapTouyku Ha aBTOpPOB C ABOWMHbIMU baMUINaAMM
CTaBATCS Mocsie aBTopoB C 04HON (PaMUTNEN:

CMmupHos A. I.
CmupHoB-AnseB I'. A.
CmupHoB-Cokonbckumn H. M.
CmupHoBa E. C.
CMmupHoBa-PakutuHa B. A.



CokpauweHHasa dopma (abbpeBuatypa) HauMeHOBaAHUS
CTpaHbl, OpraHu3aunun, obuwecTBa, yypexaeHus m T.n. npu
PAacCTaHOBKE paccMaTpuUBaETCs B codyeTaHuUu 6yKB, T.e. HE

PAaCKpbIBAaeTCcs W CTaBUTCA B nopsake andaButa OyKB
COKpaLLEHHOr0O HAMMEHOBAHMUS:

CoBpeMeHHble npobneMbl PU3UKH
CoeaAMHEHHbIE WTaTbl AMEepUKH
CopokuH A. C.

CocHoBble neca

CpeaHue Beka

CrtaHuCnaBCKMM M TeaTp

Cy3spanb

CLUA



Ecnn 3arnaBue HauyMHaeTCsd C YUCAUTENIbHOro B BUAE
UMdpbl, TO paccTaHOBKa nNpoum3BoaMTCcs Mo OyYKBEHHOMY
NPOYTEHUNIO LUNPPbI:

CopuH 0. H.

40 aBCTPaJIMUCKNX HOBEJJI

Copok net BJIKCM

CopoK et COBEeTCKOoro npasa
40-netne nepson KoHcrutyummn CCCP
CopokuH B. A.



KapToukn Ha npou3BegeHMs OAHOro U TOro e aBTopa
PAaCCTaB/IAOTCA B c/lieayrouweM nopsake:

NMonHoe cobpaHne COUMHEeHUM

CobpaHue COUMHEeHUM

CounHeHusn

N36paHHble COUMHEHUSN

N36paHHbIe Nnpon3BefaeHus

OTaenbHble npousBeaeHuna B andasute 3ariaBmm
NepcoHanuun, o HeM



lMMpumep:
Toncton J1. H.

[MonHoe cobpaHune counHeHnn : B 90 T.
[MonHoe cobpaHune coumHeHun : B 30 T.
CobpaHue COYMHEHUN : B 22 T.
CobpaHue counHeHun: B 14 7.
CounHeHunsa : B 5 T.

N36paHHble COYMHEHUS : B 3 T.
N36paHHOEe

AHHa KapeHWHa

bo)eckoe n yenoee4dyeckoe

BonHa n mup

BockpeceHue

[ToBecTu

Pacckasbl

CMepTb MiBaHa nbnua

J1. H. Toncton B dpoTtorpadpumax



PacctaHOBKa OMMCaHMN pa3HbIX U3AAaHUM OAHOMO U TOro
xe Npon3BeaEHNS OCYLLLECTBNSAETCS B
06paTHOXPOHO/IOrMYECKOM nopsaaKe, T.€. KapToyka Ha
nocneaHee n3gaHWe CTaBUTCSA Bnepeau



CncreMaTnuyeckKkMm Kartaiaor




B cuctematndyeckomMm  Katanore  onucaHums — uU3aaHuin
pacrnosaratoTcss B COOTBETCTBMM C WX COAepXaHUEM Mo
OTpacnsaM 3HaHWS, KOTOpble CcneaywT oAHa 3a APYyronm B
onpeaenéHHON CBA3U MU NoCeaoBaTENbHOCTM.

Ha3HauyeHMe cucTeMaTUyeckoro Kartanora - YKa3blBaTb
n3gaHMa no OTAes/IbHbIM HaykaM W OTpacndM 3HaHwuS
(bnonorus, MmatemaTuka, negarornka, nurepartypa v 1.4.), a
TakKXXe Mo 4YacCTHbIM BOMpPoOCaM 3TUX HAyK U oOTpacsien
3HaHUA.

T.e. cuctemMaTM4yecKnin Katanor packpbiBaeT 6MbnmnoTeYHbIn
doHA NOo coaepiI>KaHuUIo.



PaccMoTpuM, HanpuMep, oTtaen
6. O6bLlecTBEHHbIE HAYKMU:
60. ObLecTBeHHbIE HAaYKN B LIESIOM
60.5 Counonorus
60.6 CtaTuctunka
60.7 JemMorpadwus
63. Victopus. iIcTopuyeckne Hayku
63.0 TeopeTnyeckme OCHOBbI MCTOPUYECKOW HAyKu
63.1 WcTopusa MCTOPUYECKOM HAyKu
63.2 WcTouyHuKoBeaeHue. BcnomMoraTtenbHble
NCTOpUYECKne ANCUUMANHGI
63.3 WcTopus
63.4 Apxeonorus
63.5 DTHOrpadwus
65. DKOHOMMKA
66. [NonnTtuka
67. [ocynapcTBo 1 npaso. Opuanyeckne Hayku
68. BoeHHas Hayka. BoeHHoe aeno



22. DU3nKO-MaTeEMaTUYECKNE HAYKU
22.1 MaTemaTuka
22.2 MexaHuka
22.3 Onsunka
22.31 TeopeTuueckas pusmka
22.32 AKycTuKa
22.33 DNeKTpu4yecTBO U MarHeTusm
22.331 2neKkTpocCTaTuKa
22.332 DneKTpuyecKmnin Tok
22.333 DNEeKTPOHHbIE N MOHHbIE ABNIEHUA
22.333.1 2neMeHTapHble npouecchl
22.333.2 Teopwusa nnasmsbl
22.333.3 [a3opa3psaagHas naasMa
22.333.31 CunbHOTOYHbIE pa3pAaabl
22.333.32 CnaboTo4Hble pa3psgbl
22.333.33 VHAYKUWMOHHbIE pa3pdaabl
22.333.34 Tllpouecchl npobos n paseutusa paspsaaa
22.334 MarHetusm
22.336 2neKTpoMarHuTHble KonebaHus
22.34 OnTtuka
22.36 MonekynsapHasa dusnka



AndaBuTHO-NpeaMEeTHbIN yKa3aTesl




Pybpunkn andasutHO-npeameTHoro ykasatens (AlMY) moryT
6bITb

rIpocrtbiMH, Korga AaHoO oAHO NMOoHATUE U OAUH NHAOEKC,
CJ/IO’KHbIMM, KOraa KaKou-TO BOMNMpOC nNpeACTaBJ/IEH B

Pa3/TM4YHbIX dCreKrTax n B Pa3/TMYHbIX AENEHNAX
CUCTEMATUYECKOIo KaTtasJsiora.



Hanpumep:
MypaBbn  28.691.892.47

Mekcunka

MCKYCCTBO 85.03(3)

ncrtopus 63.3(7Me)

nntepatypa 84(7Me)
dunsnyeckaa reorpadud 26.829(7)
MONbKIOPp — NpouU3BeaeHUS 82.3(7)-406
SKOHOMMKA 65.9(7Me)

SKOHOMMUYecKas reorpapus 65.049(7Me)



Ha 4dpnbluke KaTasioXKHOro sduwmka He Moryt ObiTh
NnepeyvymncneHbl BCe MHAEKCHI AENEHNN, BXOASALLMX B HErO.

Yalle Bcero ykasbiBaloTCa yepe3 TUpe UHAEKCbl NeEPBOro u
nocrnegHero  pasgenurtenein, WHoraa  rnepeducnsoTcs
OCHOBHbIE AieneHuns.

Hanpumep:
26.221 - 26.222.82
OkeaHonorus. NMpupoaHbin nen. JleagHUKH



B Hauvane cucrtemMaTnyeckoro KataJjiora pacnosl1oXXeHbl
Avccepraumm v aBTopegepartsl NocneaHnx neT nsaaHus.

B cucrematnyeckoMm KaTtasiore, Kak W B andaBUTHOM,
BblAeNeHbl U3AaHNA Ha MHOCTPaHHbIX si3blkax (pacCTaHOBKa
KapToyek MNo 43blkaM, BHYTPWU - MO OCHOBHbIM Ae/leHUAM
BBEK).

B cucrematnyeckom KaTasiore TaKXe BblAeNlIeHbl ayAuo-
Bugeokaccetbl, DVD, CDR



3anoMHuTe:

K CucremaTtuyeckoMy Katanory obpawarTca Ang noucka
n3gaHnnm no Kakom-nnubo Teme, npobneme, BOMNpoOCYy,
npeamMeTy;

- nepeg ob6paweHnmeM K KaTanory cneayetr HaWuTu UHAEKC
aeneHnsa  (pasgenutens) no  andaBUTHO-NMpeaMETHOMY
yKasaTesnio;

- MO ApJIbldKAM KaTaNlIOXHbIX ALWMKOB HaxoamTe HYXHbIN ALWNUK
(aeneHne, HaudMHawweecs Ha uugpy 8, cneayer uUcKaTb
nocne geneHnn Ha 6 n 7, Ha undpol 83 — nocne 81 n 82 n T.
A.);

- nepebupas pasgenutenn B OAHHOM SWIMKE, HaxoauTe
pasgenuteslb C TOYHO TaKMM Xe WHAEKCOM, KOTOpbIU
BoiMucann B AllY, a yxXe 3a 3TUM paspenutenem
NpocMaTpmuBaeTe KapToukn 1 BblbUpaeTe HY)XHOoe usaaHue;

- BbIMUCbIBaeTe, HaudmHass Cc wudpa, Bce HeobxoauMble
AaHHble 06 u3paHunn,



COBOKYMHOCTb 6ubnmnorpapunyeckmx cBegeHunm o
OOKYMEHTEe, ero CoOCTaBHOM 4acTu Unu rpynne AOKYMEHTOB,
npnBeaeHHbIX no onpeaesieHHbIM npasunam,
yCTaHaB/MBAKOLWMM HAMNOJIHEHNE W NOPSAOK CleaoBaHUs
obnactem u s1eMeHTOB, U npeAHa3HauYeHHbIX Ans obllen

XapaKTeEPUCTUKU N NAEHTUDUKALUNUN AOKYMEHTA.



KynbTypa Hay4YHOro nagaHus npeanosnaraeTr u KynbTypy €ro
bubnuorpadumnyeckoro annapara.

OdopMneHne pesynbTatoB yyebHOM W HayyHOWM paboThl
(pedepaT, KypcoBas pabota, AurnsioMHass paboTta, Hay4yHas
CTaTbsl, JAOKfa4, JAucceptauums) <dBnsieTcd OAHMM U3
Ba>XHENLLINX 3TanoB Hay4YHO-NCC/ief0BaTEIbCKOW n
TBOpYeCcKon paboTobl.

OdopmMneHne 6mnbnmorpadunyeckon 4actm BKIOYAET:
MCNOJ/1b30BaHNE LMNTAT U CCbIIOK B TEKCTE paboThbl;
oopM/IeHNE CNNCKa NuTepaTypbl;

bubnuorpadpumnyeckoe onmcaHme AOKYMEHTOB B CMUCKE.



Bubnuorpapnyeckmm CrnnMcok - 3TO HYMepOBaHHbIN
nepeyeHb O6ubnunorpadpmnyecknx oOnMcaHnMnm [OOKYMEHTOB.
Kaxxaas no3muuns crnuncka npeacTtaBnsieT cobon
bubnuorpapumnyeckoe onucaHue Ha OTAENbHbIA AOKYMEHT
UM ero COCTaBHYIO YacTb.

B kKauecTtBe Ha3BaHuA AN CnNUcka Hambonee npaBUSibHbIM
byanet OAWH n3 ABYyX BapWaHTOB: «ClMNCOK
MCMOJIb30BAHHOW NUTEPATYPbI» Mnu
«BUBJIMOTPAGUYECKUNI CINUNCOK>.

B cnucok nonaraetcs BHOCUTb TOJSIbKO T€ WCTOYHUKMN,
KOTOpble MCNO/b30BaJIMCb NMPU HanmMcaHum paboTbl, 6b1IN B
HEW YNOMSAHYTbl U MPOLUMNTUPOBAHDLI.

Bonblioe 3Ha4YeHune NMEeKT npaBuUbHOE
bubnmnorpadpunyeckoe onmcaHme AOKYMEHTOB W MNOPSAOK WX
PacrosioXeHus B criucke.



CyLiecTByoT pa3/InyHbIE Crocob6sl MOCTPOEHUS
bubnmnorpadpmnyeckoro cnmcka, HO AN  KYPCOBbIX,
ANNNOMHbIX paboT n BKP pekomMeHayeTcsl pacCTaHOBKa B
nopsaaKe nepBoro ynoMmMHaHuUA B TEKCTE.



Ncnonb3oBaHne 6ubnumorpadpunyecknx ccblislok B pabotax
CTyAeHTOB 0643aTeNibHO.

Bbnébnunorpacdpuueckan CCbUJIKa = 3TO
bubnuorpadpunyeckoe onucaHue NWCTOYHUNKOB LuTaT,
3aMMCTBOBAHMN, T. €. COBOKYMHOCTb 6ubnunorpadpumnyeckmnx
cBedeHnn O  UUTUPYeMOM, paccMaTpuBaemMoM WU
YNOMMHAeMOM rnpou3BeaeHnn (ero COCTaBHOM YacTu WU
rpynne Npon3BeaEHUN), HeobxoanMbIX nns ero
naoeHTudUKaLmMm U rnoucka.



B 3aBMCMMOCTM OT MecCcTa pacrnosioXXeHust cBeaeHun o6
MCTOYHNKE, HAa KOTOPbINA CCbI/1IAIOTCHA, OHU AENATCH Ha:

1) BHYyTpUTEKCTOBbIE (MPUBOASTCS HENOCPEACTBEHHO B CTPOKE
noc/e TekKCcTa, K KOTOPOMY OHU OTHOCSTCH);

2) noAcCTpoudHble (noMelwaemble BHWU3Y CTpaHuUubl, MoA
OCHOBHbIM TEKCTOM);

3) 3aTeKkcTtoBble (MoMellatoT 3a TEeKCTOM BCeW KHWUIK, rfaBsbl,
cTaTbW);

4) KOMbMHMpPOBaHHbIe (pa3/indyHble COYeTaHUs NepBbiX TPEX
BMOOB).



Hanbonee yA06HbIMU B oopMSIEHUU ABNSAKOTCS
3aTEKCTOBbIE CCbI/TKU.

[lp 3TOM nocne npsMOn uUUTaTbl UIN CNOB, K KOTOPbIM
OTHOCUTCH CCblSIKa, B KBaApaTHbIX CKOOKax npuBoAUTCSA
HOMEp UCTOYHMUKA B CNUCKE nuTepaTypbl. Hanpumep:

B crarbe [14] paccmarpuBaetrcss — uabTpauns B
HEOAHOPOAHbIX TPELIMHOBATO-NMOPUCTbIX rsaacrax
He@dTerasoBbiX MECTOPOXXAEHUMN.

Ecnn Heobxoammo cocnaTtbcs Ha onpeaenéHHble CTpaHuLbl,
CCbIJIKQ NoJsilyyaeT Takon BUA:

OrnucaHHble 3ab60kHbIE arinapartbl [pu YCTaHOBKE Ha
HOMUHAa/IbHbINA pexXnmM paboTbl CriocobHbl MoAAEPXUBATH
MakKcuMaJsibHYy MOLHOCTb 3abonHoro gsurartesis [9, c. 128]



OnucaHune KHUru ogqHoro aBTopa
Bupiokos, 1. H. MexagyHapoaHoe npaso / 1. H. buprokos. -
M. : lOpucts, 2000. - 416 c.



[lpn napannesnbHoM 3arniaBum (Ha pPYyCCKOM U MHOCTPaHHOM
SI3bIKE) OHW OTAENISAIOTCS APYr OT Apyra 3HakoM = .

LLleBeneBa, C. A. English on Economics = AHrnnnckun ans
SKOHOMUCTOB : Yy4deb. nocobume a9 BY30B MO SKOHOM.
cneuynanbHocTtam / C. A. LWeseneBa. - 2-e n3g., nepepab. u
aon. - M. : OHUTU-OAHA, 2005. - 415 c.

[Mpo6en nocne 3arn.



Ecnin kHuUra nepeBegeHa C KaKoOro-to si3bika, TO 3TO
yKa3bIBaeTcsl B NpoA4oJKEeHNUN 3arnaBmnsi U oTaesisieTcs
ABoeTo4ymnem.

Ecnn ectb pamunina nepeBogymka, To oHa yKa3biBaeTCs
B cBegeHnsix 06 oTBeTCTBEHHOCTH

Banc, [1. CuHnn mup : nep. c aurn. / . BaHc. - M. : BJIAAOC,
2004. - 698 c.

Awepeyn, b. A3byka obweHuns / b. AwepBya ; nep. ¢ aHrn. WU.
lO. barposou, P. 3. lNaHoBowu ; Hayuy. pea. J1. M. NHbKOBOMN.
- M. : Jlnbepusa, 1995. - 173 c.



OnuncaHue KkHMrnm AoByx (Mnm Tpex) aBTopoB

BHauane ykasbiBaeTca ¢aMuing nepsBoro aBTopa, a 3a

KOCOM 4YepTon rnepedncnsarTcsd oba aBTopa C MHUUMaNamMu
nepen daMmuinen.

EHnkees, M. W. O0O6waqa, coumanbHas wW_ Opuanyeckas
ncuxonornsa : |8>aT|<vw| SHUMKonean4yecknin csosapb / M.
N. EHuKees, . J1. KoueTtkoB. - M. : Opungnyeckas
nutepartypa, 1997. - 447 c.

KaydmaH, K. 1. Happy English : yyuebHuUK aHrn. d3bika anga 7
K. 0blleobpasoBaTe/ibHbIX Y4 EN(LI,EHVIVIL{ K. N. KaydmaH,
M. IO. KaydMaH. — O6HUHCK : Tutyn, 2004. - 256 c.

CtenuH, B. C. dunnocodpuna Haykm un texHukn / B. C. CrenuH

B. I'. TopoxoBs, W. A. Po3oB.- M. : Fapaapuka, 1996. - 400
.



OnucaHme KHMrm noa 3arJiaBuem

Ecnn KHUra HanucaHa YeTbipbMS _aBTOpaMu, TO [1OC/IE
3arnaBusi  3a  kocom  4yeptou (/) B  obrnactu
OTBETCTBEHHOCTU YyKa3biBarwTcss 4 aBropa, 6osee 4
aBTOPOB - YKa3bIBA€TCs mepBbliA aBTOp v [00aBsisieTcs
[nAap.].

Hanor Ha MMyLEeCTBO : KOMMeHTapun n pasbsacHeHus / B.

P. bepuHuk [un ap.]. - M. : AHanuUTUKa-npecc
EkaTtepunHbypr : ®unHaHcbl, 1997. - 80 c.

/



Ha

3ariaBMM  OMUCBLIBAKOTCA  KOJIIEKTUBHbIE  YYEOHUKMN,
MOHoOrpadunm, cbopHUKKN cTaTen mn T.1.

[IpaKTUYECKMN KypC aHrIMNCKOro £3blka : 2 KypcC
yyebHunk ans sy3oB / noa pea. B. . ApakunHa. - 6-e n3a.,
aon. n ucnp. - M. : BJIAOC, 2003. - 520 c.

Ouepkun obwecTtBeHHOM neparornkn / noa obul. pen. b. B.
KynpusHoBa ; M-Bo obpa3soBaHus P®, KocTpoM. roc. yH-T.
— KocTtpomMa : K'Yy, 2004. - 104 c.



OTaenbHbIX TOM MHOFOTOMHOIO M3faaHusA

dacmep, M. DTUMONOrM4eCKU CnoBapb PYCCKOro A3biKa
:B4T1.T.1/ M. ®GacMmep. - M. : lNpoceeuleHne, 1986. -
831 c.

BpaMm, A. 3. XKn3Hb XXMBOTHbIX : B 3 T. T. 2. MNtnubl / A.
2. bpam . — M, : Teppa, 1993. - 324 c.



Ana onucaHua craten u3 cOOpHMKOB, XYPHasioB W ra3eTr
yKa3bIBAlOTCA cliegytowme ceeaeHuns:

dammnnmnga astTopa, UHMUMANbI

Ha3BaHWe CTaTbW

cBeaeHuns o6 oTBETCTBEHHOCTU (aBTOpbI)

MCTOYHUK (raseta, XypHasn, cbopHUK cTaTen, B KOTOPOM
noMelleHa CTaTbs)

e MEcCTO, ros, HOMEp WAM BbINYCK, CTpaHULbl, HA KOTOPbIX
pa3MelleHa CTaTbs



Crarbsi N3 C60pHHNKa

AnekcaHapoBa, T. H. OcHoOBbl HOMWHaAUMM WUCTOPU3MOB
coBpeMeHHoctn / T. H. AnekcaHapoBa // ®dunnonornyeckume
YyTeHnda @akKynbTeTa WHOCTpPaHHbIX $A3blKOB. - Bonoraa,
2001. - Bbin. 3. - C. 3-4.

Cratbsa U3 >xypHana

MBaHoBa, E. 0. Ha rpaHn anntapHoOM n MaccoBon KynbTyp. K
OCMbICJIEHUIO "MrpoBoro NpoCTpaHCcTBa" PYCCKOro
aBaHrapana / E. IO. MeBaHoBa // ObuwecTBeHHble HAYKu W
coBpeMeHHOoCTb. - 2001. - N2 1. - C. 162-174.



Echm y ctatbM OBa wav TpuU aBTOopa, TO BCE€ OHMU
NEpPeYmUcsIAiOTCA 3a KOCOM uYepToun C MUHUUMaNaMu
nepea damumnunen.

Ecin 6onee Tpex _aBTOpoOB, 3a KOCOM_ 4YepToMm
yKa3blBaeTcs nepBbin aBToOp M aobasnsercsa [u ap.].

llinak, B. 1O. AHanM3 akcuoM nNOJAUTUKKU, BNACTU WU
npaBoco3HaHunsa / B. 0. Wnak, B. B. MakeeB, A. A.

[MapwunHa // BecTtH. Mock. yH-Ta. Cepua 8, WUctopusa. -
2000. - N2 2. - C. 28-32.



Crartbsi 3 raserbl

LLlepemeTbeBckun, H. BaHK cunbHee n rybepHaTopa, WU
npokypopa / H. LlUepemeTtbeBckun // [lapnamMeHTCKas
raseta. - 2001. - 13 Ho#6.

Crarbss n3 cobpaHnNsi COYNHEHNHN

OnbIT o0 Bepotepnumoctn /Ox. Jlokk [/ CobpaHue
COYMHEHUM : B 3 T. - M., 1985. - T. 3. - C. 66-90.

OnucaHune aBropedgepara guccepraymm
JleoOHTbEBQ, A. B. cnonb3oBaHue MPOEKTHO-
nccneaoBaTeIbCKOM TEXHOJIOMMM B pa3BUTUM TBOPYECKOro
noTeHUMasna ydawmxca npum obydeHunm 6uonormumn

aBToped. AunC. ... KaHa. nepq. Hayk : 13.00.02 / NleoHTbeBa
AHHa BsayecnasoBHa. - M., 2012. - 19 c.



OnucaHune peyeH3nn

MopsikoB, B. N. [PeueH3nsa] // Bonpockl nctopuun. - 2001.
- N2 3. - C. 160-162. - Peu. Ha KH.: YenoBek 3mnoxwu
[MpocBeleHns : cb. ct. / oTB. pea. . C. KyyepeHko. - M.
: Hayka, 1999. - 224 c.



YYEBHBbBIE US[JAHUSA

YuebHble wu3gaHMs copepXXaT CcucTeMaTU3npoBaHHbIE
CBEAEHNA HAy4yHOro WM npuKNagHoOro xapakrtepa,
U3N0XXeHHble B dopme, yaobHom ana wusydeHud. K
y4eOHbIM M3OaHUAM OTHOCATCA Y4ebHUKM, Y4debHble
nocobus,, ydyebHo-MeTOAMYECKMEe nocobusa, ydyebHO-
HarnsaHble nocobud, Metoanyeckme ykasaHud, pabouune
TeTpaan, caMoyyuTenu, XpecTtoMaTuu, MNPaKTUKYMbl,
3a4a4YHUKN, y4yebHble nporpaMMbl N yyebHble KOMMNNEKThI.
YuebHuk - yuyebHoe nsnaHue, coaepXxallee
cucTemMaTu4yeckoe M3JioXXeHue yyebHon aAncuuninHbl (eé
pasaena, 4acTu), CooTBeTCTBYyHLee y4ebHOM nporpamMMme,
n oduunanbHO yTBEPXAEHHOE B KayecTBe AaHHOro Bmaa
n3aaHus.



1 Kopuwak, A. A. [llpoekTupoBaHne u 3KChayaTauus
rasoHedTenpoBoaoB [TeKCT] : y4yebHuUK OANnsa CTyYAEeHTOB
obpa3oBaTenbHbIX OpraHn3auunin Bbicluero obpasoBaHus /

A. A. Kopwak, A. M. HeuBanb. - PoctoB-Ha-[lOHY
deHunkc, 2016. - 540 c.

2 Wctopusa Poccun [TekcT] : ydyebHuk / A. C. Opnos [n ap.]

» MOCKOBCKUW rocyaapcTBeHHbIN yHuBepcuteT um. M. B.

JlomoHOCOBa. - 4-e u3a., nepepab. N gon. — MockBa :
[MpocnekT, 2014. - 528 c.



YyebHoe nocobue - yuyebHOoe un3aaHme, AOMNOJIHSIOLLEE
MNM 4YactmyHo (MONHOCTbIO) 3aMeHstouee Yy4yebHUK,
opnumnanbHO YTBEPXAEHHOE B KayecTBe J[AaHHOro BuAaa
n3aaHuns.

HoBukos, HO. H. TllogrotoBka u 3awWuTa MaruCTtepcKkux
ancceptaumm mn b6akanaBpckux paboTt [TekcT] : y4debHoe
nocobue / HO. H. HoBukoB. — 2-e u3a., crep. — CaHKT-
[NeTtepbypr ; MockBa ; KpacHoaap : JlaHb, 2015. - 32 c.

Kopwak, A. A. HedTtebasbl n aBTOo3anpaBoO4vHble CTaHLUMWU
[TekcT] : yyebHoe nocobue nns CTYAEHTOB
obpa3oBaTenbHbIX OpraHn3aunm Bbiclwero obpasoBaHuga / A.
A. Kopwak. — PoctoB-Ha-LloHY : ®eHukc, 2015. - 494 c.



Metoanuyeckme VyKa3aHMAa -  ydyebHoe  um3AaHME
Hebonbworo o6bEMa, coaepXxawee MaTepuanbl N0
MeToaunke BbINOIHEHUSA  NabopaTopHbIX, KYPCOBBIX,
BbIMYCKHbIX KBaNU(PUKaLMOHHbIX paboT.

KonomnHoBa, M. B. Takcauus otaenbHoOro aepesa [TekcT] :
MeToam4deckne ykasaHusa / M. B. KonommHoBa. — YxTa
N3n-Bo YITY, 2016. - 28 c. : Tabn.

MuknuHa, O. A. lporpamMma y4yebHOM O3HAKOMUTESIbHOUN WU
yyebHOW npakTuUK Angd CTyAeHTOB  3ao04yHOM  (POpMbl
obyyeHMss MO HanpaBfieHUK nNoAroToBkM «HedTerasosoe
aneno» [TekcTt] : Metoamdeckune ykasaHus / O. A. MUKnuHa,
[. A. Ecke. - ¥xTa : 3a-Bo YI'TY, 2014. - 52 c.



DJIEKTPOHHbIM AOKYMEHT — AOKYMEHT B undpoBou popme,
ONs  MCNOMb30BaHMA KOTOporo Heobxoaumbl CpeacTBa
BbIYNCNIUTENIbHOWU TEXHUKWN WU UHblE Ccneynann3npoBaHHbIe
YyCTPOMNCTBA BOCNpou3BeaeHus TEeKCTa, 3BYKaQ,
n3obpaxeHwus.

DJIEKTPOHHOE M3aaHMe MOoXeT ObITb MCNO/IHEHO Ha bom
S/IEKTPOHHOM HOCUTEeNe - MarHMTHOM (MarHUTHaa JIeHTa,
MarHUTHbIN AUCK 1 ap.), ontndyeckom (CD-ROM, DVD, CD-R
N Ap.), @ TaKXXe pa3MeLleHo B ceTu NHTepHeT.



Cxema:

CBeaeHnsa o CcoCTaBHOWM 4acTu aokyMmeHnta // CBeaeHuss 06
NAEHTUDUNUNPYIOLWLEM [OOKYMeHTe (pecypce), B KOTOpPOM
nomMeuleHa COCTaBHa4d 4acTb. - CBepeHus o)
MECTOMOJ/IOXXEHUN COCTaBHOM 4YaCTM B [OOKYMEeHTe. -
[lpumeyaHmne (cucteMHble TpeboBaHUS, OrpaHUYeHune

OOCTYMHOCTK, AaTa obpalleHnsa K LOKYMEHTY).



D/IEeKTPOHHbIN pecypc JIOKaJIbHOro Aocryna:

LiIBeTkoB, B.4. KoMmnbioTepHas rpaduvka [DNEeKTPOHHbIN
pecypc]: pabouas nporpamMma / B. 4. LIBEeTKOB. - D/IeKTPOH.
AaH. n nporp. - M. : MUUTAuK, 2002. - 1 anckera. - 3ar.
C 2KpaHa.

Internet war 3a waroM [25IeKTPOHHbIN pecypc]. -
DNIeKTPOH. AaH. u nporp. - CIM6. : lNutepKom, 2000. - 1
3NeKTpPoH. onT. Anuck (CD-ROM). - 3arn. c akpaHa.

DNIeKTPOHHbIN pecypc yaasieHHoro aocryna (cereBble):

Kucenes, W. «l[ybepHaTtop-2005» : dparmMeHT coumnon.
nccnen. [2nekTpoHHbin pecypc] // WHCTUTYT couunasibHOMU
nonuntunyeckonm ncuxonornn: [caunt]. - [H. Hosropoa],

10.09.2004. - URL : http: // www.ispp.ru/articles/socis.
shtml (24.10.2005).

MakcumoBa, H. O. [lnarHoCctmka M Koppekuumsa noBeaeHud
TPYAHbIX MOAPOCTKOB [2NeKTPOHHbIN pecypc] // Bonpochl

NCUXonorum : [canT XypHana]. URL : http: //
WWW.voppsy.ru/issues/1988/883.htm (19.01.2011).



YyebHble u3gaHuA, pa3MelléHHble Ha MHTepHeT-canTe

TunoBble pacyéTbl MPU MPOEKTUPOBAHUM U 3SKCNayaTauuwu
HedpTebaz n HedPTenpoBOoAOB [DNIEKTPOHHLIN pecypc]
yyebHoe nocobue ana sysos /Il. WU. TyryHos, B. O.
HoBocénos, A. A. Kopuwak, A. M. WlamMmmMa3o0B. — Y@a, 2002
2 PeXxum AOCTyna
http://www.alvajaro.narod.ru/neftebooks.html. - 3arnaBV|e
C 2KpaHa.

YyebHble wu3paHma wu3 3BC, uMewwMe nevyYaTHYIo
BEpCUIo

Apby3oB, B. H. COopHuK 3amady no TexHonormn p[obbiuun
HEPTM N rasa B OC/NIOXHEHHbIX YCNOBUAX [DNEeKTPOHHbIN
pecypc] : npaktnkym / B. H. Apby3oB, E. B. KypraHoBa. -
DNEeKTPOH. TeKCT. aaH. — TomcKk : WN3a-so Tomlly, 2015. -
68 C. = Pexxum aocrtyna
http://www.iprbookshop.ru/34711. — 3arnasue c 3KpaHa.



