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If you want to find a job, then you
should take a few points:

* Seach of vacancy

* CV (Curriculum vitae)
* Cover Letter

* Interview



Seach of vacancy

e AN

Newspaper

Ask for help from
friends
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CV (Curriculum vitae)

CYV is a written overview of a person's
experience and other qualifications for a job
opportunity.



Aromatova Elena

Phone : 8-909-161-77-40

Work experience

children’s club "Dvorik detstva” 20.09.2016 — 25.04.2017
art teacher
| made plans for classes and supervised the learning process.

Education

Interior Design 2011 — 2016
moscow power engineering institute

design of the educational environment 2016 — 2018
moscow pedagogical state university

Interests

| am 25 years old. | was born in Moscow. | still live there. | study at university. In future
| want to be a teacher.| am unemployed at the moment/| am looking for a job at the
moment . When | have some free time | go to the %ym In my free time | usually read
books, cooking for my family. My dream |s to travel around the world

In my opinion I'm a very hard-working person. Sometimes | can be lazy. | often listen to
other people’s opinions but | make decisions on my own. My best qualities are patience
and creativity.




Cover Letter

For employment

Job seekers frequently send a cover letter along
with their curriculum vitae or applications for
employment as a way of introducing themselves
to potential employers and explaining their
suitability for the desired positions



Instructions to write an interior designer
cover letter

A cover letter should always start with your contact details, date of
writing, and the receivers information such as name, title and
address.

The first paragraph should inform the readers on how you came to
know about the job opening. If it is an unsolicited letter, then
describe something about the company that made you to apply. Be
particular when distinguishing the position you are interested in.

Be precise and relate your skills and experiences to the employers
needs. State the projects you have handled. Mention about your
interior-design qualifications and internship you have done.

Try to appeal to the reader with the look of your cover by applying
your designing Let the readers see that you have applied your
planning skills in writing the cover letter.



Aromatova Elena
Moscow Vrachebniy proezd 10/1
Phone: +7(909) 161-77-40 - Email: he-helen-aromatova@mail.ma
QOctober04, 2017

Phillip Wright
Hiting Manager

ABC Decorators, Inc.
2500 Lighting Street
East Haven CT 65125

Dear Mr. Wright,

Consideting this as an opportunity to showcase my skills and talents forthe
Interior Designer position, cutrently available in your organization I take this
liberty to apply my candidature forthe same. I have reviewed the job descriptions
listedin the adwvertisement.

I graduated from Moscow power engineering University. I am proficient in
computer programs : 3D max, ArchiCAD, photoshop. Thave no expetience, butit
does nothutt to show me all the possibilities.

If you are looking for someone who can play comfortably with the complexities

involvedin intetior designing, thenIbet youwill neverfind anyone betterthanme.
I am sending my resume and a portfolio of all my projects. Please take out some
time and go throughit. You will not stop yourself from calling me for aninterview.

Yours sincerely,

AromatovaElena




Interview

You shoude prepare for the interview




Why are you interestedin our company?
Why did you come tothis City?

What are yvour objectives in this field?

What special aspects of your
experience have prepared you for this
joh?

Can you describe one or two of your
most important accomplishments?
Why did you leave your previous joh?
What is important to you in a
company’?

Do you prefer to working alone or in groups?

Did you give presentations during
your university/college?

Did you have to useany computer
programs frequently at the
university? Which ones?

Have you taken a management
development course?

What do you like to doin your free
time?

YemM Bac 3aMHTEpecoBana Hala KoMNaHHa?
MoYery Bbl NEPEEXAnK B 3TOT ropoa?

KaKoBbl BalwK LENH B AaHHOM 0BnacTr?

Karxue ocobeHHOCTH MpepeImyILeH
NEATENEHOCTH TIOAT OTOBMIM Bac A
3T0H paboTer?

He mormmi Brl BEI paccKazaTe 0 BalDK
Haub0Jee BRKHEIX J0CTICK EHHTZ?

[To xaKoH NpUYMHE BEI YIUTH C
NpeprIgyIled paboTer?

YTo ABNAETCA [IA Bac BAKHEIM B
KOMITAHMHT

Bel npeano4nTaeTe paboTate CaMOCTOATENEHO MK
B KOMaHae?

Y pac DU nyDJDIMHEIE BREICTYIUIEHMA 23
BpenA paboTEl B YHMBEPCHTET &/KOJLIE TR E?

Bam 9acTo IpHX0gUNIoCcE MCIOE20EATE
KOMITEIOTEPHEIE TTIPOrPaMME] B YHHEEPCHTETE?
Kare maenno?

Bbl NPOX0AWAKM Ky PCbl NOBBILEHHA KBE3NMBHKaLHK
PYKOBOAWTENEA?

Kax erl ;mobure mpoeouTe cEBOE cEODOpHOE
BpEMA?




Advices for the interview

Be positive Don’t be late

Be dressed officially Don’t smell

Be calm Don’t be drunk
Be self-confident Don’t be nervous

Explore the history of the company Don’t be rude




Thank you for your attention
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Islands of the Great Barrier Reef, Queensland Australia.
Position Vacant: Island Caretaker

Salary: AUD$150,000 6-month contract

Responsibilities: » Clean the pod'FeodmeﬁsmCoIlectmemIOExpioreand report back
wmnmawmmmwmwmwwm

ANYONE CAN APPLY.

www.Islandreefjob.com




