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Ha3zHayeHue nporpamMmmal

Visi02003 — 3TO BEKTOpHBIM TpauyecKkuil pemakTop, padOTaAIOLIUM IO
yIpaBjieHueM onepanuoHHblx cucteM Windows9x, XP. C mnomoiiplo 3TOro
peIakTopa MOXKHO CO3/laBaTh W 00padaThIBaTh YEPTEXKH U BEKTOPHBIC PHUCYHKHU
10001 cioxHOCTH. Ha BXOJ pemakTopa MOXKET MOCTYIaTh HHPOPMALIUS B CaMbIX

pa3zHo0Opa3HbIX (hopMarax.

 Daiinel mporpamMmel Visio:
*.vsd (Visio Drawing) — 1OKyMeHTHI, CO3/1aHHbIE B OKHE Visio,
*.vss (Visio Stencil) — Tpadapets! ais Visio,
* vst (Visio Template) — madmonsl ajist Visio.

 Daiinel BekTopHOU rpaduku (rpadpudeckas cucrema AutoCAD):
*.dwg (Drafix Drawing File) — cienmanbnsiii popmar AutoCAD
*.dxf (Drawing Exchange Format) — texcroBsiii opmar AutoCAD

 Daiinel pacTpoBO rpaduku:
* bmp (Bitmap Picture)
* jpg (Joint Photographic Experts Group)
*.gif (Graphics Interchange Format)
* tif (Tag Image File Format)

* MeTadaiinsbr:
* wmf (Windows Metafile) A
*.emf (Enhanced Metafile).
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HUHTEepdenc nporpaMmmal

3arycK mporpamMMai:
IIyck = Bce nmporpammbl = Microsoft Office = Microsoft Visio 2003

B Microsoft visio i -0l x|
 File Edit Yiew Insert Format Tools Shape ‘Window Help Type a question for help ~
N-ZEHS SRIVE| ¥ RBXII-0-Ek-1L-A - [0% ] ef
| -|[0 B I U|EZ=Z=]{rr 1 _\_«_._E—,EVH
Choose Drawing Type X éGetting Started v X
Category Template & B A
1 i e ‘ ) Microsoft Office Online
(] Brainstorming _( * Connect to Microsoft Office
(] Building Plan < Click a category to browse drawing templates. Online
(7] Business Process Get the latest news about using
Visio

(] Charts and Graphs Automatically update this list

(7] Database from the web

(] Electrical Engineering Mote. ..

(] Flowchart Briopars kaTeroputo T

(1 Map :
() Mechanical Engineering | | B
(T Metwork Example: "Print more than one copy"
[ Organization Chart o

(] Process Engineering Rl

(] Project Schedule ) KabuHeT- OnepaTopa 3BM

(] Software L More...

[ Web Diagram
_] Create a new drawing...




2 Microsoft Visio

! File Edit Vew Insert Format Tools Shape Window Help
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Choose Drawing Type x
Category Template
(7 Block Diagram "~ 7
(7 Brainstorming |
(= Building Plan % @
[ Business Process ] — o4
[ Charts and Graphs E: @é & @Q E
[:j Database
[ Electrical Engineering
[ Flowchart . o
3 Map Electrical and Telecom Plan Floor Plan Home Plan HYAC Control Logic Diagram
(1 Mechanical Engineering H_]'[aH I[OMa
[ Metwork
(O] ©Organization Chart 177 E:l
[ Process Engineering 1 ) : X
(7 Project Schedule —
[ Software m i
[ web Diagram
HYAC Plan Office Layout Plant Layout Plumbing and Piping Plan
7 o %
E . =
©
O o
Reflected Ceiling Plan Security and Access Plan Site Plan Space Plan
Home Plan Template
Use for kitchen and bathroom
design, architectural and
construction documents, space A
plans, home layouts, interior
design, remodeling, and planning 1
additions. Use as scale of 1:50.
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Crpoka 3aroJ10BKa, cofiepraiiias Ha3BaHue
npujoxeHus, ums daina (crangaptaoe — Drawingl
(Ueptrex 1)) v Tpu cTaHAaPTHBIC KHOIIKU: CBEPHYTh,
Pa3BEPHYTH/BOCCTAHOBUTH, 3aKPBITh.

Ctpoxka MeHI0, CoJiepIKaIlas OIIHUH MCHIO
CrawjapTHasi nane/ib HHCTPYMEHTOB
Ilaneas @opMaTHPOBAHHA

OxHo TpadaperoB Shapes. 11X MOXET ObITh HECKOIBKO,

TpUYEM aKTUBHBIM (pa3BEPHYTHIM) B TEKYILIUI MOMEHT
BpEMEHU OY/ET JIUIIb OJTHO, OCTAIBHBIE — TACCUBHBL

(cBépHyThl). Kaxxnoe OxHO TpadapeToB UMEET CBOE UM,

HJIN 3ar0JIOBOK.
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i1 Drawing1 - Microsoft Yisio y = | Ulﬁl
File Edit \View Insert Format  Tools  Shape  ‘Window  Help Type a question for help .9 X
-GS SRR RBX 90 1AR LA @ - @flioo s gl

. Arial

Shapes

Search for Shapes:
Type your search here E

[ Backgrounds
[ Borders and Titles
[F Basic Shapes

Status bar (CTpoka cocTosiHus)



Crpoxka MeHI0

15_]] File Edit VYiew Insert Format Tools Shape Plan ‘Window Help

File (®aiin)

Edit (PegakTupoBaHue)
View (IIpocmotp, BUx)
Insert (BcraBka)
Format (®opmar)
Tools (MHCTpyMEHTHI)
Shape (Popma)
Windows (OkHO)
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Help (Cnopagka)




CrangaprHas nmaHeJib MHCTPYMEHTOB

(Standard)
N-BHS QR IVE| & @ X

ﬂ'I'Av_g"%Z% . .@.E

Shapes (burypsl

3

Pointer Tool | akTuBH3UpOBaTH HHCTPYMEHT «BBIOOP OOBEKTOBY

Connector | akTUBH3UPOBATH HHCTPYMEHT «COCTMHUTEIIBY» — OAVH
Tool U3 UHCTPYMEHTOB KHOIIOYHOTO MEHIO, TaM K€ MOXKHO
ﬁ_q . HAUTU UHCTPYMEHTHI « Touka COEIUHEHUS» U
«Tamm»

Text Tool |akTuBU3UPOBATh HHCTPYMEHT « T€KCT» — OJIUH U3
UHCTPYMEHTOB KHOIIOYHOI'O MEHIO, TaM K€ MOXKHO
A - HAWTU UHCTPYMEHT «AD3aIn

Drawing | aktuBu3upoBath nanenu « Drawing» (PucoBanue) ¢
Tools YEePTEKHBIMUA UHCTPYMEHTAMU




Maunens popmatuposanus (Formatting)

- Arial 2pt v B I U EEE A-Z-O-=-ETre
Font (Ipudr);
Font Size (pa3mep mpudra);
Bold (>xupHBIN);

Italic (KypcuB, Wi HAKJIIOHHBIN);
Underline (mogqu€pKHYTHIN);
Align Left (BeipaBHMBaHHE ClICBA);
Align Center (BbIpaBHUBAaHHE I10
LEHTPY);
8. Align Right (BeipaBHHBaHUE CIIpaBa);
9. Text Color (uBet mpudra);
10. Line Color (uBeT 1uHMN);
11. Fill Color (11BeT 3a1UBKH);
12. Line Weight (TonmuHa JMHUN);
13. Line Pattern (Tumn 1uHun);
14. Line Ends (KOHIIbI TUHWHN). ;
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Pabdora ¢ maHeJ b0 HHCTPYMEHTOB

BriroveHne/BhIKII0OYeHHE AHeI HHCTPYMEHTOB
View (Bua) = Toolbars (Ilanenu HHCTpYMEHTOB) = CIIMCOK C Ha3BaHUSIMH TaHETICH.

Wiewn
Shapes Window Standard CrangapTHas
(i) Pan & Zoom Windaw Formatting ®opMaTHpPOBAHUS
j“ Zuskom Properties \Window Action I[ef/iCTBI/Ie
L Size & Position Window
Developer Pa3paboTunx
Task Pane Chrl+F1
Tolbats Sardard Drawing Yeprex
Rulers Formatting Format Shape dopmat Gurypsi
e Action Format Text dopmar Tekcra
Foom Developer
= Ink Yepuuia
¥ Drawing
Layout & Routing Pacnosoxenue u HanpasJienue
Format Shape
Format Text Picture Kaprunka (MumocTpanus)
Ink Reviewing PaccmoTpenne
Layaout & Raukin <
! : Snap & Glue XBarka u Kjeu
Picture
S Stencil Tpadaper
Snap & Glue Task Pane O06sacTh 3agaun
Stencil View IIpocmoTtp
Task Pane
Web Web
Wiew
ustomize Hacrpoiika
Weh C p A _ 1 1

Cusktomize. ..




Jlo0aBjeHne/yiajeHe KHONKH HA NMaHeJdb HHCTPYMEHTOB
View (Bua) = Toolbars (Ilanean nacrpymento) = Customize (Hactpoiika) =
OJHOMMEHHOE JTHAJIOTOBOE OKHO

BrJaaka Toolbars (Ilanenu nHCTPYMEHTOB)

Customize @ HacTtpokka @
:,, ........................ §—| ‘ F . -
Toolbars :| Commands | Options  MaHENM MHCTPYMEHTOE : ‘ KomMaHAe! | MapaMeTpbl
IO_OIerS: e MaHenn HHCTPYMEHTOE:
Glsianderd & Deraumma PN E——
o g ] dopmaTHpoBaHHe 1
- DC 'O'I" || Microsoft
L_| Ueveloper || Visual Basic
|| Drawing [ ]wordart
|_|Format Shape F | ABTOTeKeT
[ ] f;oiimat Text [ |Baskl aaHHbIX [ o ]
L_1In _ || Befi-komMnoHeHTEI ELS
|_|Layout & Routing | BeB- E
[v]Menu Bar fttach... s
i |_|BeiB0A dyHKUHOHANEHEIX KNaBHLW
L_| R'C i) || Avarpamma
L seweglglg || KOHTEKCTHBIE MEHHD
- Slt‘lap 'I ue |_|HacTporika nsobpaxeHna
= 9"":"3 — |_|HacTporika obvema
= | Vtas ane 3 |_|HacTpoika TeHu
| View |_|OBnacTh 33834 M
_m [ KnaenaTypa... ] [ 3aKpbITh ]
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Briaagka Commands (KomaHb!)

i Options |

To add a command to a toolbar: select a category and drag the
command out of this dialog box to a toolbar,

Cateqories: Commands:

A | New Drawin A
Edit = (U | 2 —
Yiew _] MNew Drawing {Metric) =
Insert ' | : ¢

Eormat Test _] Mew Drawing {US Units)

Format Shape — | [re

Tools J ; e 4
Shape Operations . Choose Drawing Type...

Drawing Tools

Layout Routing v - Browse Templates. .. v

Modify Selection [3earrange Commands... ]

Close

>

Hactpoknka @

| MapameTpbl |

Y1obbl A003BMTE KOMaHAY Ha NaHENb MHCTPYMEHTOB, BolbepuTe
KaTEropMi M NEPETALKMTE KOMaHAY M3 3TOr0 OKHa Ha NaHenk.,
KaTteropum: KoMaHAab!:

" |
EEEI I ~ | | 3] cosaare... ~
Mpaeka |
Bna ] Cosaate
BcTaeka |
®opMaT | | ]| Cosaatb >
Ceperc

#] Hoeaa eeb-cTpanvua
Tabnuua ol | P
Beb 32 Hosoe cooflweHne 3neK TPOHHOF
OKHa 1 CNpaBKa |
PucoBaHne Vi 3 - Cozpate v
3MEHMTL BbIAENEHHBIM 00 BEKT ¥ [ ¥NopaaoYMTe KOMaHAbL. .. ]
CoxpaHuTe B: | Mormal v [ Knaeunatypa... ] [ 3aKpeITh ]




Bruaaka Options (ITapameTrpsr)

Customize @ HacTtpokka

 Toolbars | Commands | Option :

Personalized Menus and Toolbars
Show Standard and Formatting toolbars on two rows
[] always show Full menus
Show Full menus after a short delay

[ Reset menu and toolbar usage data ]

Other
[] Large icons
List font names in their Font
Show ScreenTips on toolbars
[] show shortcut keys in ScreenTips

Menu animations: !(System default)

Close

' MNaHenH HHCTPYMEHTOB | KoMaHAb! ]

HacTpaneaemble MEHH) M NAHENH MHCTPYMEHTOB
CTaHAaPTHaA NaHenk M NaHent GopMaTHPOBAHKA B ABE CTPOKH
[] Beeraa nokaseieaTte NoAHBIE MEHHD
MoKa3bIBaTk NONHBIE MEHHD NOCNE KOPOTKOH 33AEP¥KH

Apyrue
[ KpynHble sHa4km
OTobpaxaTe Ha3BaHMA WPHTOE TeM e WpHGTOoM
QOTobpaiaTe NOACKA3KH ANA KHOMOK
[] BknroumTe B N0ACKA3KM COMETAHMA KNABHLW

3bdekT NpH BoiBoAE MeHt0: | (Mo YMONYaHKH) v

[I(gasna'rypa... l I 3aKpbITE ]
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Pabdora ¢ JOKYyMEeHTOM
1. Cospanue n0KymeHTA

l%] File | Edit View Insert Format Tools Shape Plan  Window ( q epT e)Ka)
) ] New » Choose Drawing Type... J
Trk L Open Ctr+O | ]  Mew Drawing Ctrl+N |_v
e Close _d Block Diagram » po 1) File(q)aﬁﬂ) — New (HOBBIfI) —

o) M| 3 SO : Choose Drawing Type... (Bsioop
T Save s | Building Pl »
i = e Trna 4epreska) = J1O BeIOpaTh
A 4 Save as Web Page... 1 Business Process » y D : T
LE Shapes » |4 Charts and Graphs » HY)KHBII/I (pa?’ﬂeﬂ) | ranng ype
BB | page setup.. 4 Database b (TUI YepTeKa).
%L i Print Preview | Electrical Engineering »
) Brint... Sl it 4 2) File(®aiin) = New (Hosslil) =
Send To » [ Map 4 . o
i el - 3 e New Drawing (HOBBII YepTEK)
; 1 D:\...\Yepmex1 1 Mechanical Engineering »
1 Network »

: v (4| Organization Chart > 3) File(®aitn) = New (HoBblit) =

B [ ProcessEnaneerng > | Block Diagram (bnok nuarpamm)-
sa.dll 3[4 Project Schedul v . .
"T" Room ; Lo nazeanue mpagapema = Basic Diagram
- ortware »
Il web Diagram . (JImarpaMmsl si3pIKa MPOrpaMMHUAPOBAHUS
Space  "U"Gpace "T" Space. gﬂ belicuk) — nazearnue gpopmui.
g
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2. YcTaHOBKA NNapaMeTPOB JUCTA

Briopars File (Paiin) = Page Setup... (YcTraHOBKa CTpPaHUIIBI...) = OJHOMMEHHOE
1O, conepxut 6 BKIAJIO0K.

Page Setup 8

Print Setup l Page Size I Drawing Scale I Page Properties | Layout and Routing l Shadows |

Printer paper

Ad: 210 mm x 297 mm

{* Portrait
" Landscape ﬂj
Print zoom

{+ Adjust ko IIUU% 'I
{" Fitto Il sheet(s) across

by Il sheet{s) down

Print
[~ Gridines

1. Print Setup (YcraHoBKa mapamMeTpoB Me4YaTH)

Printer paper: 210 x 297 mm
Drawing page: 210 x 297 mm

el

{ IapameTphl CTpaHHILbI

HacTpofika Ne4at | Pasmep crparmue | Macwrab ackymerta | Ceofictea crpariubl | MakeTs! v mapwpyTe! | Tenn |

ByMara B NnpuHTEpE

| Ad: 210 an x 297 tama

]

O kHrxHan

() anbfiomHan

Print zoom:  MNone

Macwrah

fe]

(® YcTaHoBHTE @

OK

4 )

Mevate
[[cerka

(O PasMecTHTL He fionee Yem Ha l:l CTP. B WHPHHY

Ml CTP. B BBICOTY

BymMara B npuHTEpE: 297 x 210 MM AnpBomHan)
CTpaHMua AoKyMeHTa: 297 x 210 MM ‘AnpboMHan)
Macwrab: Het

I'Ipmenmbl Ii O I[ OTMEHA ]
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2. Page Size (Pa3mep cTpaHulibl)

x

Page Setup

Print Setup Page Size | Drawing Scale | Page Properties | Layout and Routing | Shadows |

Page size

{+ Same as printer paper size:

(" Pre-defined size:

[Metric (150) ]

IM: 210 mm % 297 mm :J

(" Custom size:
|210 T % |29? iy

(" Size to fit drawing contents

Printer paper: 210 x 297 mm {Portrait)
Page orientation Drawing page: 210 x 297 mm {Portrait)
{* Portrait € Landscape Bt Zory

@I | OK I Cancel
‘ 17




3. Drawing Scale (Macura0b yeprexa)

'

Page Setup ).‘.l

Print Setup | Page Size Drawing Scale IPage Properties | Layout and Routing | Shadows |

Drawing scale

(" Pre-defined scale:

IMetric e
[t 1000 |
(" Custom scale:
1 mm = |1 mm
Printer paper: 210 x 297 mm (Portrait)
Page size (in measurement units) —— Drawing page: 210 x 297 mm (Portrait)
jz1omm  x [297 mm Print zoom:  Mone

_@_l | OK I Cancel
‘ 18
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4. Page Properties (CBOMCTBa CTpaHHUIbI)

Page Setup :

Print Setup I Page Size | Drawing Scale Page Properties I Layout and Routing | Shadows I

X

Page properties

Type: {¢ Foreground ¢ Background

MName: 'age-2

Backaround: MNone |
Measurement units: |Millimeters e

[T Open page in new window

@J L OK I Cancel

> #
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5. Layout and Routing (KoMnoHOBKa 1 MapIpyTH3aIius )

Print Setup | Page Size | Drawing Scale | Page Properties  Layout and Routing | Shadows

Routing Preview
Style: Right Angle
Direction: Y. :
Separate: Unrelated lines | —
Qverlap: Using routing style j |
Appearance: |Straight v

X

>

Line jumps
Add line jumps to: |Horizontal Lines ¥ | Horizontal size: J— ‘0,666?
Line jump skyle:  |Arc ¥| Vertical size: = ~—— J— ‘0,666?
Other
[~ Move other shapes away on drop [V Enable connector splitting Spacing... I
@I QK I Cancel
A 20
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6. Shadows (Tenn)

Page Setup ’ X|
Print Setup l Page Size I Drawing Scale I Page Properties | Layout and Routing  Shadows l
Style Preview
13: Offset, custom
To apply this setting to shapes,
select the shapes, then click Shadow
on the Format menu and select Page
Default as the style,
Size & position Direction
% Offset: |3 mm ::i K 4+ R / ' N
“« eoln )
¥ Offset: |-3 mm :E_-I 4F AE" L
Magnification: )‘ I 100% IEI deg :’
BN
@ | QK I Cancel
21
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3.CoxpaHeHnue IOKYMEHTA

Visio — JOKYMEHT MOKET ObITh:
v/pucyHkoM (.vsd);
v/Tpadaperom (.Vss);
v/ ocku3oM (.vst);
v/ pabodnM MPOCTPAHCTBOM (.VSW).

2] Drawing1 - Microsoft Visio

1) File(®aiin) = Save(CoxpaHuth) =
J1O - BBIOpaTh MECTO COXpaHEHUS U
BBECTH UMs (aiina

2) File(®aiin) = Save As...
(CoxpanuTth Kak...) = 1O - BeIOpaTh
MECTO COXpaHEHHUS U BBECTH UM (paiing
3) File(®aitn) = Save as Web Page...
(Coxpanuth kak Web cTpanuiy...) =
J1O - BBIOpaTh MECTO COXpaHEHUS U
BBECTH nMs (aiina

[ B2

Save in:

@ﬂl File | Edit Wiew Insert Format

Ctrl+0

vl | o
J
————
T
L |-2000

Ctrl+5

Save As...

Save as Web Page...

Shapes

Page Setup...

’ iD Mon AOKYMEHTBI

vf)

Lﬁ“(l A [y E3 ~ Tools ~

My Recent
Documents

i -
skkoy

=

o
s
h=]

3

My Documents

=

£ i

Y

My Network
Places

() Cyberlink

xB My Shapes

xﬂ MoK pHCYHKH

é Moa My3bIKa

[T OTKpBITEIE YPOKK

File name:

Provingt

[‘_H Save ']

Save as type: |Drawing

Cancel _

4 )
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Eile | Edit View Insert Format
4.0TKpLITHE TOKYMEHTA 3] new il
File (®aiin) = Open (OTKpHITH) e :
= J1O - BbIOpaTh MECTO XpaHEHUS U | Open... SHas 4
BBIOpaTh uMs (aitsia = OTKPBITH Close |2
| save Ctrl+S
S. 3aKpbITHE TOKYMEHTA e

File (Paiin) = Close (3aKkpbITh)

Insert | Format Tools Shape

| 7] Mew Page... |

6. /lo0aBeHNe CTPAHUILDI Elrljt | o
1) Insert (BcraBka) = New Page sl

(HOB&H CTpaHI/II_[a) - Page Setup. . ] Shape Screen]

(YcraHoBka cTpaHuilsl...) = Page -4 Comment

Properties (CBoiicTBa CTpaHHUIIBI) UEethows

2) lllenknyts IIKM Ha sipibike
ctpanuibl = KM = Insert Page
(BcTaButh cTpaHuIlh)

<» B

Delete Page

Rename Page

Reorder Pages...




7. llepenMeHOBaHNE CTPAHUIIBI

1) enkuyts [IKM Ha sipibike
ctpadulibl = KM = Rename Page
(ITepernmeHOBaThH CTpaHUIIBI), UMS
MIOJACBETUTCS — BBECTH HOBOE HA3BAHUE
CTpPAHUIIBI.

2) IBaxx el menkHyTh JIKM Ha spiibike
CTPaHULIbI, UMl TTIOACBETUTCSA — BBECTH HOBOE
Ha3BaHUE CTPAHUIIBI.

Insert Page...

Delete Page

Rename Page

Reorder Pages...

x| 8. YiajeHue cCTpaHuIbl
F‘m_g [lenknyTh I[TIKM Ha SIpibIKe CTpaHUIIBI

— KM = Delete Page (YnaneHue ctpaHHIIbI)
9. IlepeynopsiiounBanue

Move Up

Move Bown CT AHHIIbI
1) MlenxryTs ITKM Ha spibIke
e ;_I:J crpanuibl = KM = Reorder Page

(ITepeynopsimounBanue ctpanuiisl), 10,
OMECTUTh B HY>KHOU TOCJIEIOBATEILHOCTH.
) = = 2) Ienkuyts JIKM Ha sSpibike

CTpaHHIbI, U YACPKUBAs €C IICPCTAILLNUTD 212

4 > HY>KHOE MECTO. ‘

v Update page names




