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O napameTpax cTpaHUuubl

® K OCHOBHbIM nMapameTpamM CTPaHULIbI
OTHOCATCS pa3Mep CTPaHWULbl, MONs
OpUeHTaUmMsa CTPaHULIbI.

® [lapameTpbl CTPaHULIbI MOXHO yCTaHaBNMBaTb
KakK [Onsi BCero JOKyMeHTa, Tak U Ans ero
OTAENbHbIX Pa3aeros.

® [1na BblbOpa 1 yCTaHOBKM NapaMeTpoB
CTPaHULbl UCMOSb3YIOT 3fIEMEHTbI rPpynmnbl
[MapameTpbl cTpaHuubl BKNaaku Pa3meTka
CTPaHULUbI




HacTtpouvka napamMeTpoB CTpaHuubl

m‘7-11

Pa3MeTka CTpaHmLpl Ceblnkun Paccein

=
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£ Homepa cpok FEoea 0 5 $E4e 0w 3 18 rpynnuposars -
Nons Opuentayua Pasmep Konokkn Moanoxka  Lser  lpaHuusl | _._ 1 v= | BLL OfTekarue Mepemectuts Mepemecrute  O6nacte
- - - ~  be Paccraroska nellb OB v cpaHmus v crpanmy | = Cnpasa: 0 e + = Moce: Onr % - TEKCTOM ™ Bnepea~ Hasag~  Buigenerina <k M0BepHYTS *
@ DOH CTPaHULbI A63ay [F} Ynopagounts

OTKpHITUE AMaN0roBoro okHa “MapameTpel
CTPaHNLBI",

JIagoparopuas padora
Microsoft Word 2007,
«PeIAKTHPORAHHE H (OPMATHPOBAHNE TEKCTA B TEKCTOROM PeTAKTOPe)

THn ypoka: YPOK KOHTPOIA 3HAHHH (caMoCTOATeTbHAS paboTa)

Iles ypoka: IPOBEPHTH 3HAHHA YIAIIHXCA 10 IPHEMaM peaKTHPOBAHHA H (pOPMAaTHPOBAHHA
TeKCTa.

HOEHEOK BBINMO/THEe HHA:

1) HaGpath TeKCT 110 mpeIo:keHHOMY 00pa3

2) V3MeHHTH NapaMeTphl CTPAHHIIBL:
- OpHeHTauus: anp0oMHad (PazMeTka cTpaHHIE — [TapaMeTpsl CTPaHHIIBL)
- moms: Bee 1m0 1.5 oM (Pa3merka ctpaHHIE! — [TapaMeTphl CTPaHHIE)

- IBeT JIHCTA: THI0BbIH (PasMeTka cTpanHubl — DoH cTpaHHIIB)

a_JIHCTa (Fa3METKaC —®on ¢

3) amenuts mpaAT TEKCTA:

14:00
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HacTpouka napameTpoB CTpaHULUbI

Q CnenyeTt OTMETUTb, YTO MO YMOSYaAHUIO NapaMeTpbl

CTPaHULbl YCTaHABNMUBAOTCS HEe ANs BCEro
NOKYMEHTA, a TONbKO ANs TEKYLEero pasaena, To ecTb
TOro, B KOTOPOM B [IaHHbIA MOMEHT HaxoauUTCsl Kypcop
VN BblaerneH doparmMeHT.

[Tpn HaNM4YMM pas3pLIBOB Pa3ferioB B AOKYMEHTE ANS
YCTaHOBKW NapamMeTpoB CTpaHWULbl BCEro AOKYMEHTa
HeobxoaMMo nNpeaBapuUTErNbHO BbIOENATb BECb
OOKYMEHT 1IN NONb30BaTbLCA AMNaroroBbiM OKHOM
[TapameTpbl CTpaHULbI.

K oananoroBomy okHy [apameTpbl CTpaHULbl MOXHO
nepenTu, WEeNKHYB Nno 3Ha4vky rpynnbl [NapameTtpobl
CTpaHUUBbI.
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Bbi6op pazmepa 6ymacu

1 BoBknaoke PasmeTka ctpaHuubl B rpynne MNapameTpbl

CTpaHMUbI LLENKHNTE No KHoNKe Paamep 1 B NOABMBLLEMCH
cnucke BblbepuTe oanH U3 npeasiaraeMblix pasamepos ( ).
[1pn HanNU4nM pa3genoB B AOKYMEHTE BbIOpaHHLIN pasmMep
CTpaHuUbl ByaeT yCTaHOBIEH TONbLKO ANs TEKYLLEro pasaena.

[nsa BbibOpa Npon3BoribHOro pasmepa dbymarun n/unu ero
NPUMEHEHNA ANs1 BCEro AOKyMeHTa Bblbepute komaHay Opyrue
pasmMepsbl CTpaHuL, (CMm. ).

B cuetuunkax LUupuHa n BeicoTta Bknagkn Pasmep dymaru
ananoroBoro okHa NMNapameTpbl cTpaHuubl ( )
yctaHoBUTE Tpebyemble pasmepbl. MakcumanbHO BO3MOXKHaS
BbICOTa U WWUMPUHA cTpaHuubl — 55,87 cm (22 atonma). MNpwu
HeobxoanuMoCTH BblDepuTe Tpebyembin napamMeTp B
packpbiBawLlemca cnucke NpumeHnTb.




Bbibop pazmepa 6ymazu

Pa3mMeTka CTpaHMLBl Ceoinkn Pacceinku PeueH3npoBaHue Bua

B | H B ]

Mons  OpueHTaums

B & B &

I-ﬁ pynnuposate ~
i P [ MNonoxexne OBTekaHue Mepemectuts Mepemectuts  O6nacTb %
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v e~ PaccTaHoBKa NepeHoCos ¥ v CTPaHMLBI ™ CTPaHUL

T etter

eM L
D 21,59 cMx 27,94 em

Legal

21,59 cmx 35,56 em
Executive

18,41 tMx 26,67 e

A4
2L mx29,7

A5
148 cmx21 em

Envelope #10
10,48 cMx 24,13 em

Envelope DL
L mx22em

Envelope C5
16,2 tmMx229 e

Envelope BS
17,6 tmx25 e

Envelope Monarch
9,84 tmx19,05 cm

B5 (JIS)
182 Mx257 cm

B5 (I150)
176 (Mx25 M

[pyrvie pasmepel CTPaHuL,..

YNopaAoumTE

% Dbl CTPAHULE I DOH CTPaHMLI

|TaGopatopas padora
Microsoft Word 2007.
«Pe1axTHpoBaHHE H YOPMATHPOBAHHE TEKCTA B TEKCTOBOM PEIAKTOPE)

I YPOK: YPOK EORTp pasors)
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Bbi6op pasmepa 6ymazu

-W_. v
Jol HTl - Microsoft Word

TnasHas Bcraska PasmeTka CTpaHuusl Ceoinkn Pacceinkn PeueHsnpoBaHue Bua
£ 0 & 0§ T 5 R R
m WpudTe ~ % Homepa cTpok ~ Cnesa: 0 cM b = Ao onr & | = Ei pynnuposaTe ~
Temsl Mona OpwuexTauus Pasmep KonoHku S Moanoxka User TpaHuusl | v= r =|| Monoxenue O6TekaHue Mepemectuts Mepemectute  O6nacTb i
- E‘S¢¢emu . - - - - be” PaccTaHOBKa NepeHoCos ™ - CTPaHMLBI ~ CTPaHML % Cnpasa: 0 cm B = Mocne: 0 nT . - TeKcToM ™ Bnepea” Hasag~  soigenenma ik MoBepHyTs =
Temsl apaMeTpel CTPaHULEI DOH CTpaHNLLI A63al (] YNopsaaounTe
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YcmaHoeka nosieu cmpaHuubl

Bo Bknagke Pa3MmeTKa cTtpaHuubl B rpynne MNapameTpbl
CTpPaHUUbI LENKHUTE NO KHorke Monga u B nosiBUBLLEMCH
MEHI0 BblIDEpUTE OAUH N3 NpeanaraeMbiX BapUaHToB (

). [pn Hann4um pasgenos B JOKYMEHTE BblOpPaHHbLIN
pasmMep nonewn byaeTt ycTaHOBIEH TOMbKO ANS1 TEKYLLEro
pasgena.

[1ns1 BbIOOpa Npon3BOnNbLHOroO pasmepa nonen n/nnm
NMPUMEHEHNS UX ONS1 BCEro JOKYMEHTaA BbIbeEpUTE KOMaHAy
HacTpauBaemble nongd (cm. ).

B cuyetumkax BepxHee, HuxHee, JleBoe, [1paBoe
Bknagku Monga gnanorosoro okHa MapamMeTpbl CTpaHULUbI
( ) ycTaHoBUTe Tpebyemble pasmepsbl nonen. [pu
HeobXxoanuMoCTU BbIbepUTe TpebyemMbl NapamMeTp B
\_ packpbiBatoiemcsi cnucke NpumMmeHuTb. -




YcmaHoeka nosieu cmpaHuuybl

)

[naBHas Beraska Pa3meTka CTpaHuLbl Cebinkun Pacceinkn PeugeHsnposanue Bua
it = = v M po 0 [bY B -
0 W S =
[A] wpngre v 3 Homepa crpok ¥ 18] roynnuposars -
OpuenTayua Pasmep KonoHkn o Mopnoxka  Liger  lpaHuup n 0 Nepemectuts MNepemecrute  O6nacTe .
3¢¢em|' v v v be PaccraHoBKa NepeHoCos ™ v CTPaHMUE ™ CTPaHML v TEKCTOM ™ BnEpea” Hazaa~  BLAENEHUA A NosepryTe ~

] GOH CTpaHMLb! Ynopagouute

BepxHee: 15 Huxree: 15em
Nesoe: 15m Mpasoe: 15am

JlaGopaTopras paboTa
127 Migrosoft Word 2007.

BepxHee:
177 v OPMaTHPOBAHMe TeKCTa B TEKCTOBOM PeIaKTOPe)

Nesoe:

Cpeatue
BepxHee: 2,54 M Huxree: 2,54 m i (caMocToATe bEAA padoTa)
Nesoe: 191 Mpasoe: 191 e

Eyq

aIHXCA IO IPHEMaM e JaKTHP OBAHHA H ()OPMATHPOBAHHA
LWnpokue

BepxHee: 2,54 Huxree: 254 m
Nesoe: 5,08 cm Mpasoe: 5,08

HOe
BepxHee: 2,54 m Hiknee: 2,54 cv HHOM
BHyTpeHHee: 3,18 tm BHewree: 2,54 tm

Hacrpausaemeie nons...

3 d_JTHCTA (Pa3METKa

3) MameHHTD

TTEKCTA:

- 3aronosox; WordArt (Bcragka— Wor
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YcmaHoeka nnosieu cmpaHuubl

- w 4
| N T ' e ,
" . . ’ ' Hoi 1 - Microsoft Word L
Pa3MeTKa CTpaHuUbl Cebinku Pacceinku PeLieH3upoBaHme
OB CEE,. B @O0 R B |
£2Homepa cpok ~ = i r

Iﬁ [pynnuposaTe |
Mona OpuenTaumus Pasmep KonoHku = Mopnoxka  Liger  MpaHuus Monoxenne O6Tekanue Mepemectute Mepemectute  O6aaCT l

be” PaccTaHOBKa NepeHocoB ™ v CTPaHMLBI ™ CTPaHML, £ Cnpasa: ::0 ™o : ‘ X; Nocne: 0 nr - TeKCTOM ™  Brepes” Hasap " Bw\ellenm S NosepHyTe
Temsl MapameTpet CTPaHMLE ] DOH CTpaHNLE AB3ay Ynopsgounte
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Bb160op opueHmayuu cmpaHuubl

Bo Bknagke Pa3meTka cTtpaHuubl B rpynne MNapameTpobl
CTpPaHUUbI LWENKHNTE No KHonke OpueHTauumsa 1 B NosiBUBLLEMCH
MEHI0 BblbepuTe 0anH N3 NpegnaraemMblX BapuaHToB ( ). MNpwn
HanM4nu pasgenos B JOKYMEHTE BblDpaHHaa opueHTauuns byaer
yCTaHOBIIEHA TOJSIbKO ANS TEKYLIEero pasgena.

[Ona nppmeHeHna opueHTaumn anga Bcero JOKYMeEHTa
LLIeSTKHUTE NOo 3HaYKy rpynnel MapameTpbl cTpaHULbl BKITagKu
Bua (cwm. ).

Bo Bknaake NMonga gnanoroBoro okHa NMapameTpbl CTpaHULbI
BblOepunTe HEOOXOAMMYO OpMEHTALMIO N TPeDyeMbIM NapaMeTp B
packpbiBatowemcs crnmcke NpumeHuUTb (CMm. ).

™




Bbi16op opueHmauyuu cmpaHuubi A

Pa3meTka CTpaHMLB! I Pacceinku PeueH3npoBaHue

baspuist ¥ . . . orayn WHTepsan . . @ I% @ |Z BriposHaTs ~
A ; < ',_ e 0 .

OMepa CTpoK ™ 2= Cnesa: O cm nT : @ Ipynnuposate ~
Mognoxka  Liset TpaHuusl | _._ I N nonoxenme O6Tekanune Mepemectuts Mepemecruts  O6nacTb
PaccTaHOBKa NepeHoCos v CTpaHWuel ¥ cTpanuy | == Cnpasa: ::0 [} - ‘ 45 MNocne: 0 nr v TeKCTOM ™ Briepea Ha3aA~  BhAENEHMS S NosepHyTs ~
T DOH CTpaHNLbl A63au ] Ynopsgounte

GopaTopHas paboTa
Microsoft Word 2007.

‘ «PegakTHpoBaHHE H JOPMAaTHPOBaHHE TEKCTa B TEKCTOBOM peJaKTope»

Tun ypoKa: ypoK KOHTPOUIA 3HaHEH (CaMOCTOATebEAA PaboTa)

lean ypoKa: POEEPHTH 3HAHHA YIAIHEXCA 110 IPHEMaM PeJaKTHPOBAHHA H () OpMaTHPOEAHHA
TEKCTa.

e TOKEHHOMY 00]

1) Habpats TekcT o

mHe ([mapHas— IprdT. A

‘-*mo 0if a03am; 16 pazmep & 1T ComicSans, U, mo napHad — IpudT. AG:

IHEIH HHTE] =15 —AD

AR2amm)

nacme afsara — 0 (T
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Paboma c korroHmumynamu

O KonoHTUTVYNax

4

KonoHTuTynamm HasbiBalOT 001acTu, pacnonoXXeHHbIE B
BEPXHEM, HMXKHEM N DOKOBBIX MOMNAX KO0 N3 ctpaHuy
OOKYMEHTA.

KONOHTUTYNbI MOTyT coAepXaTb TEKCT, Tabnuupbl,
rpadouyeckne anemeHTbl. Hanpumep, B KONOHTUTYNbI
MOXHO BKIHOMaTb HOMEpa CTpaHuL, BpeMs, aaTty, amonemy
KOMMNaHUW, Ha3BaHWe OOKYMEHTa, uma dpanna v T.4.

B gokymeHTe Bce cTpaHuLubl MOTYT UMETb OIMHAKOBbIE
KONOHTUTYIbl. HO MOXHO caenaTtb Tak, YToObl OTNinyanmch
KONMOHTUTYSIbl YETHLIX N HEYETHBLIX CTPAHWL, @ KONMOHTUTYI
NepBOW CTpaHULbl OTNIYancs OT BCeX OCTallbHbIX.

Kpome Toro, Ang kaxgoro pasgena AoKyMeHTa MOXKHO
co3gaBaTb HE3aBUCUMbIE KONMOHTUTYIbI.

™
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O KonoHTUTynax

KONOHTUTYIbI MOXKHO 3aJaBaTb CAMOCTOSATESIbHO U
BOCIMOJSIb30BaTbCs KOMNEKUNENn ctaHgapTHbIX Onokos
KONMOHTUTYNOB.

KonoHTUTYnbl nokasaHbl B okHe Word TonbKo B pexunme
oToDOpakeHnst PaameTka cTpaHuubl U B peXUMe
npeaBapuTeribHOro NPOCMOoTpAa.

Henb3a ogHOBPEMEHHO paboTaTb C OCHOBHOM YacCTbio
OOKYMEHTA U ero KONIoOHTUTYamMu.

[1ns nepexoga Kk co3gaHuo n/mnn pegakTMpoBaHMIo
KONMOHTUTYNOB ABa)4bl LLENKHNTE MbILLbLIO B BEPXHEM USA
HUXKHEM none cTtpaHuubl. [1pyn 9ToM aBTOMAaTUYECKU
OoTKpoeTca crneunanbHaa Bknagka Word 2007 — PaboTta ¢
KONOHTUTYNamMmu/KoHCTPYKTOP ( ).




Paboma c kostloHmumysaamu

0 fokymentl - Microsoft Word \Da6oraGRONGIANEYHaM

Bcraska PasmeTka cTpaHuubl Ceeinkn Pacceinkun PeugeHsnpoBaHue Bug KoHcrpykTop

j BT _:J 3kcnpecc-6aokn ¥ ;Z 5’: Hasag D OcoBLIit KONOHTUTYA ANS NEPBOI CTPAHULE 3; OT BepXHero Kpas A0 BepPXHero konoHTuTyna: 1,25 cm
3 mii g | =

a7
[ PucyHox _Eﬁ Cnegyrowas 3anuce [] PasHble konOHTUTYNLI 418 YeTHBIX U HEWeTHEIX CTPaHNL, | Ezdr OT HUXHEro Kpas A0 HIKHEro KoNoHTUTYAa: 1,25 cM

BepxHuit HukHWi Homep [Jatau epe KB 1y MepeiTh K HIKHEMY 33KpbiTb OKHO

ONOHTHTYN ¥ KONOHTUTYA ™ CTPAHMLEI™ | BpEMs |_§] KapTuHka 0 n KONOHTUTYAY oo Kax Moka3aTb TEKCT AOKYMEHTa |2) Bcrasus Tagynaumio ¢ BeipasHUBaHmen KONOHTUTYNOB

KonoHTuTynbl Bcraska Mepexoasl M MonoxeHue 3aKpbiTh

Bepx+uli KonoHTUTYA | JlaGopaTopras padoTa
Microsoft Word 2007.
«PegakTHpoBaHHE H (OPMATHPOBAHHE TEKCTA B TEKCTOBOM PeJaKTOPE»

Tan YPOKa: YPOK KOHTPOIA 3HaHHH (CaMOCTOATE TbHAA paﬁora )

1
' Ie1b ypoKa: IPOBEPHTH 3HAHKA YIAIIHKCA 110 IPHEMAM PeJAKTHP OBAHHA H () OpMaTHPOBAHHAA
TEKCTa.

Tlops30K BHINOIHEHAS;

1) HaOpaTh TEKCT IO NPEATOKEHEOMY 00pasmy

2) MaMeHHTE TapaMeTphl CTPaHHIE!

Il - OpHEHTamHA: anpOoMHad (PasMeTka cTpaHHNE — [TapaMeTph! CTPaHHIE)

- mona: Bcemo 1.5 oM (PazMerka cTpaHHnE! — [TapaMeTps! CTPaHHIE!)

‘ - OBeT JIHCTA; THI0BEMH (PasMeTka CTPAHHIIBI — PoH CTP3HHIEL)

‘ -TpaHHNA THCTA (Pazmerka CTP3HHIEl — Do CTPaHHIEI)

3) MaMeHHTH MIpHAT TEKCTa:
(|
- 3ar01080K; WordArt (Betagka— WordArt)
- (. mo mupeHe (Tnagraz— [IprdT, A63am)
- BTOpoH a63au; 16 pazmep 6y, mprdt ComicSans. 4. mo pv._(Tnagsag — IpudT, AG3zam)
4) MexaycTpoyHEIH HETepEan— 1.5 (I'1aeHas — AGzam)
| 5) Unrenpan nacne afzana — 0 (Tropuae . Af2am)
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Paboma c konnoHmumynamu

[na nepexona mexay BEPXHUM U HUXKHUM
KONMIOHTUTYNMaMu, a Takke Mexay KONMOHTUTYNnamum pasHblX
pa3genoB MOXHO MCMNoNb3oBaTb KHOMKKU rpynnbl NMepexoabl
BKIagkn PaboTa ¢ KonoHTutynamu/KoHcTpykTop (cm.

) UK NPOCTO NPOKPY4MBaTb JOKYMEHT.

Ecnn cogepXmMmoe KONoHTUTYNa npeBbILLaeT
YCTaHOBIIEHHYIO N1 HEMO BLICOTY, pa3Mep nong He
YBENMNYMBAETCH, HO TEKCT Ha CTPaHMLIE CMELLLIAETCA BHU3
(Npu paboTe ¢ BEPXHUM KONTOHTUTYIIOM) U BBEPX (Npu
paboTe C HUXHUM KOSTOHTUTYIOM).

[1na 3aBepLlueHnss paboTbl C KONOHTUTYNaMN U
BO3BpaLLEeHNs K OCHOBHOM YaCcTW JOKYMEHTa HaXXMuUTe
KHOMKY 3aKpPbITb OKHO KOFMTOHTUTYJIIOB (CM. ) nnu
knasuwy Esc.

™




Co30aHue KosToHmumyrioe

BcTaBka cTaHOAPTHOIO KOMMOHTUTVA

1. Bo Bknagke BecTaBka B rpynrne KONMOHTUTYNbI LLENKHUTE
Nno KHornke BepxHuUn KONOHTUTYN Unn HmxHum
KONMOHTUTYN U B MNOSIBUBLLEMCS CMUCKe BbIDEpUTE OQMH U3
npegnaraemMblX KONMOHTUTYOB ( ).

2. B KonoHTUTYNe BMeCTO NoACKa30K ( ) BBEOUTE
HEeOOXOANMbBIN TEKCT; OH He obsA3aTeNnbHO A0SMKEH
COOTBETCTBOBATb CoAepKaHuo noackasku. Kpome TtekcTa
MOXHO BCTaBNATb Tabnuubl 1 rpaduyeckmne oobeKThI.

3. Beimante n3 pexxuma paboTbl C KONMTOHTUTYIIaMM.

N

[Tpn HeOHXOAMMOCTN N3MEHNTE OPOPMNEHMNE KONMOHTUTYNA.

™




Co3daHue KosloHmumyioe_

I @\ R @‘IN.— Pa— — — P M—- Joxymentl = Microsoft Word . o — T . ' — ) @ ﬁ
m [nagHas Bcraeka PasmeTka crpaHuubl Cebinku Pacceinkmn PeueHsuposaHue Bua a 0
B D EEHEHEQ . @ 3 B [3 2 B B § 4L Q
L ‘ - = U e — = L E_)Aara W BpemMa
TutynbHas Mycran  Paspuie | Tabauua  PucyHok KaptuHka ®urypel SmartArt Auarpamma CHumoK | TMnepcceinka 3aknagka Hepexpem—la.q BepxHuit HIKHMI Homep Hagnuce 3kcnpecc-6nokn WordArt Bykeuua - ®opmyna Cumeon
CTPaHMLA ™ CTPAHMLA CTPAHULE x v v CCBlnKa KONOHTUTYN ¥| KONOHTUTYA ¥ CTPaHMLBI ¥ v v x = ' Obwext ~ ~ b
CTpaHunusl Tabanubl VK Berpoenniit a|fonoHTUTYALI Tekcar CUmMBOALI
Mycroi E;
O
o = -
Jadc
Mic1 Mycro# (3 cronbua)
«PexakTHpoBaHHE H (opMaTI
[Bmeppem wevcs] [Boegpere o] [Beegre vescr|
THn ypoKa: ypox KOHTpOnA 3HaHHH (car
Ileab ypoKa: IpOBEPHTE 3HAHHA YIaITH Andasi
TEKCTA. 3
[BeeauTe HazgauHe JokyMmewTa]
| bokoBaa NuHMA
s vy
raseman Bymara i
v
3l m———
U AJononHuTenbHele BEPXHIE KONOHTUTYALI ¢ caifTa Office.com 4
- 33107080 WordArt (Berapka— Word, =5 Vismenus gepxtmii konomtuTyn
5 yaanute sepxumit konomTuTyn
e v
FY
(6]
) Unrennan nnene afizana — 0 (Crapmag—. Afzam) &
Crpanuua: 1 us1 | Yueno cnos: 147 | \b pycckuii | {)
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Co30aHue KosJiloHmumyJsios

PaboTta c KONOHTUTYIaMu

nasHas Bcraska Pa3meTKa CTpaHMLpl Celnku Paccoinkn PeueH3MpoBaHme Bua Koncrpyktop
EE IKenpecc-6n0KH ¥ ) 5, Hasaa Oco6biii KOAOHTUTYA ANA NEPEBOIA CTPAHMLLI s Ot sep Kpas 40 6ep | s
& PucyHok Q‘, Chegyrowan 3anuce Pa3Hble KONOHTUTYALI 418 HETHBIX U HEHETHBIX CTPaHML, r OT HIXHEro Kpas 40 HIDKHEro KonoHTUTyAa: 1,25 M £ |
BepxHuit HikHMi Homep MMepeiiut k BepxHeny TepeitTh K HIKHeMy @ - | 3aKpuiTb OKHO
v ve v | spema (8l Kaptunka KonoHTHTYAY KonoHTHTYAY 43 Kax & npegeiaywen pazgene | (V] Mokasats Teker gokyMenTa [B) BerasuTs Taéynsuumio ¢ seipasHyearmen KONOHTHTYA0B
KonoHTutynbl Bcraska Mepexoasl MNapameTpel Monoxexue 3aKpuiTh

: Hassahue
«PeAaKTHPOBaHHe H d)opma‘mpOBaHHe TeKCTa B TEKCTOBOM
pefiakTope»

Jladopatopras padoTa
Microsoft Word 2007.

poBaHEe I OPMATHPOBAHEE TEKCTa B TEKCTOBOM PeJaKTOPe»

'YPOK KOHTpOUA 3HaHHi (CaMOCTOATE bEAA PadoTa)

le;tb ypoKa: IPOBEPHTH 2HAHHA YYAIIHKCA 10 IPHEMAM PeAKTHP OBAHHA H () OPMATHPOBAHHA
TEKCTA.

Tlopsaok BRIMOIREHAS;

T) HaOpats TeKCT IO IpeATOXCEHOMY 00pasiy
?) VI3MeHHT NapaMeTpH! CTPAHHIIEL

- IIBET JIHCTA; THIOBKIH (PazMeTka CTPAEHIE! — PO CTDAHHIE!)

- a_mHcTa (PasMerka e 20): 4

3) MaMeEHT MPH(T TEKCTa:

- saronozox: WordArt (Bcragxa— WordArt)

- mepERIi a03am; 14 pasvep 0 1T Arial. K, no mepuse (Tnaggas - [prdr, AGzam)

- BTOpoii a03am;: 16 pasmep 6 T ComicSans, U, mo e naeHaz — IIpHT, AO:

B MezxmveTn,
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Hymepauus cmpaHuy,

BcTaBka HOMepoOB CTpaHuL

PacctaHoBka HomepoB cTpaHul, B Word 2007
NpoOn3BOANTCA aBTOMaTUYECKM cpa3y BO BCEM OOKYMEHTE.

Hymepauuto cTpaHmL MOXXHO NPOU3BOANTb Npu Ntodom
pexume oTobpaxeHnst OKYMeHTa, HO yaobHee 3To Aenartb
B pexxmme Pa3smeTka cTpaHuubl.

Bo Bknaake BecTaBka B rpynne KonoHTUTynNbI
LLIeNKHUTE No KHonke Homep cTpaHuubl, B NOABMBLLEMCS
crnucke Bbibepute ognH N3 cnocoboB PacrosioXXeHus
HymMmepauun (Beepxy cTtpanuubl, BHM3y ctpaHunubl nnu Ha
Nonsix CTpaHuubl), a 3aTeM OAMH N3 BapuaHTOB HyMepaLnm
( )-

[Tocne BCTaBKNM HOMepa OOKYMEHT aBTOMaTUYeCKU
byneTt nepeBeneH B peXxXum paboTbl C KONIOHTUTYIaMM.




ain

g D

Tmynbnau Mycras

=
=l

Paspeis

PasmeTka CcTpaHmnLBl

o
A

Ceeinkn Paccelnkn PeLieH3MpoBaHne

Hymepaﬂ cmpaHuy,

CTpaHuust

Taslmup PucyHok KapTunka ourypu SmartArt Auarpamma Cmmox

TMnepcceinka 3

M2 e

HikHuit

(CHIIKB

KOIIOHTWIYII ¥ KONOHTUTYN ™

«PepaxkTupors

«PeJaKTHPOBAH

THn ypoKa: YpOK KOHTPQ!

IMeas ypoka: MpOBEPHTE

)3
~nonz:_Ece Mo 1.5 ey (Pa:
:wg,ggmncta: THT0BBIH (P
~Tpamma_mcra (Paner

‘5" EHHTE T

Mpoctoit Homep 2

Mpocroit Homep
BepTukanbHas NuHUA

@ [lononHuTenbHEIE HOMEpPa CTpaHuL, ¢ caiTa Office.com

& COXpaHWTb BIAeNeHHBI GParMeHT Kak HOMEP CTPaHILIL! (BBEPXY CTPaHNLibY)

Beepxy crpaHiuel

BHU3y CTpaHMLE
Ha nonsx crpamuel

[ Tekywee nonoxenme

B( YAanUTL HOMepa CTPaHML,

~ aronozox: Wor
:~ne BEIH a03a11; 14 pasu

: 16 pazve]

runo 0if a0

aBKka— Wor
6 i uxe ([nagHas— pudT, AG:

() naeHas — [IprdT. AG:
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& ®opmar Homepos cTpariy..

= [&Crpoka nognucu ~
@,ﬂpﬂ W EBpemMa
"gd O6wekr ~

nQ

®opmyna Cumson

3 4

Hap,nucb BKcnpecc-Gnoxu WoldAn Syxuuqa

Teker CumBONLI




N3MeHeHue HyMepauuu

N3meHeHue cnocoba Hymepaumm u HayanbHbIA HOMEP

Bo Bknaake BecTtaBka B rpynne KonoHTUTynNbI
LLIENTKHUTE NO KHOoMKe Homep cTpaHuubl 1 B NOSIBUBLLEMCS
crnucke (cm. ) BbIOEpUTE KOMaHOy Popmat
HOMepOB CTpaHuL,

B ananoroBom okHe dopmaT HOMepa CTpaHuL
( ) B packpbiBatoLemMcs crnncke PopmaTt HoMepa
BblOepuTe cnocob Hymepauum cTpaHul, a B CHETUYMKE
Ha4vyaTb C — YCTAHOBUTE HOMEP, Ha4YMHada C KOTOPOro
criegyeTt HymMepoBaTb CTPaHULbI.




N3meHeHUe HyMepayuu

@l‘ H9-0&ls5 Hokymentl - Microsoft Word
m [nasHas Bcraska Pa3meTka cTpaHuupl Ceeinku Paccbinkmn PeueHsuposaHue Bua
=l j Elg =D } m 1 Q 2 -J j j j A ] A= (& Cpoxanognmcu ¥ Tc
) ; V) & fem i = = ==
j | & HE E_| : [+ o) B =B = = # — (53 Aata u epema SZ

BepxHuit HukHni Homep Hagnuee 3kcnpecc-6nokm WordArt Bykenua ®opmyna Cumson
v v ’gd O6wekr ~ - -

TutynbHas Mycras  Paspuis | Taéauua | PucyHok KapTuHka @urypel SmartArt Auarpamma CHumok | Tunepcceinka 3aknagka MepekpectHas
b v CCbinKa KONOHTUTYA ¥ KONOHTUTYA ¥ CTPAHWLGI ™ v ¥

Cumsonsl

CTPaHULa ¥ CTPAHWLA CTPaHULL! ¥
CTpaHuuet Tabanusl Wnnwocrpaunn Cebinku KonoHTuTynb! Teker
am

«PepmakTy poBaHHe — STOBOM
(Qopwmar Homepa CTpaHiLLb! t_‘ﬁ

- — -
®opmat Homepa: (1,2, 3, .. B
«PegaxTapoBanue u ¢ Tope»

H3YMHAETCA CO CTUNA: | 3aronosoK 1 B

paspenMTens: - (aedmc) El
Tan ypoka: Ypox KOHTPONA 3HaH)| T 11, 1A
Ileb ypoKa: IPOBEPHTE 3HAHHA | HyMepalyts CTpaHiL | MaTHPOBAHHA
TEKCTa. ©) npogomkuTL

*) HauaTb C: =

4) Mexnvernowsnnii uaTensan— 1 3 (Tnarmas — Afzam)
Crpanuua: 1 sl | Yucno cnos: 147 | <& pycckuit |

% clClEeRr I = &) F -
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YoaneHue Hymepayuu

HesaBucmmo o1 crnocoba BCTaBkM HOMEPOB CTPaHUL,
0N yoaneHna Bcex HOMepoB BO BKIlaake BcTtaBka B
rpynne KONnoHTUTYNbI WENKHUTE no KHonke Homep
CTPpaHUUbI 1 B MNOSBUBLLUEMCA MEHIO BblIbepuTe KoMaHay
YoanuTb HomMepa cTpaHu (CM. ).

YnannTtb HOMepa CTPaHUL, MOXHO TaKXKe B pexXnme
paboTbl C KONOHTUTYNAMW. [Ins 3TOro BblAenMTe HOMep

CTpaHULbl NN paMKy HaANUCKU, B KOTOPOM OH pPacroSIOXeH,
n Haxxmute knasuwy Delete.




NHmepHem pecypchbi:

1.
hitp://excel2010.ru/nastrojka-parametrov-stranicy-excel-20
10.html

2.
http://www.oszone.net/11608/Word 2010 Document Par
ameters

3. http://personcomp.ru/?p=231




Cnacuéo 3a enumanue!!!




