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CE€ 20077 — eepcusa nakema np

ce, nociedosaswasn 3a Microsoft Offic
gyrowasn Microsoft Office 2010

WJia B TIPOJAKY JIJIsI OPTaHU3AIHI 30 HOSIOPST 200
IIMBUIYaIbHBIX KIMEHTOB — 30 SIHBaps 2007.

pIe porpaMmbl Microsoft 13 06BIMHOTO TEKCTOBO
Opa ¥ IPOTPAaMMBbI ZIJIsI TOCTPOEHUS TAOIHII
TUJIUCH B Le/Iblii KOMITJIEKC HHCTPYMEHTOB,

DIIMX PellaTh He TOBKO C/I0XKHBIE BOIIPOCHI OF

BbIE.
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YHacroTa npoueccopa He meHee 500 MI'1i;
He meHee 256 M6 onepaTuBHO MaMsATH
1,5—2 I'6 cBOOOJHOro MecTa Ha YXECTKOM JHCKe
PazpelieHure 3KpaHa He MeHee 1024X768 To4ek

OmnepanmonHas cuctema Windows XP ¢ SP2,
Windows Server 2003 ¢ SP2 niu 6o1ee HoBbIe
BepCHUU.



/

Bepcust makeTa oT/IMYaeTCs OT MPeAbIAYIINX: B
HEeKOTOPBIX TPHUIOKEHUSIX Hada/l MCITOJIb30BaAThCS
nHTepdetic Ribbon, popmarom mpurokeHuii mo
ymosdanuio ctaa Office Open XML, ncues Office
Assistant, MOSBWJINCH KOMIOHEHTHI Microsoft
Groove, Microsoft Office SharePoint Designer u
Microsoft Accounting.
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Outlook 2007 — a/meKTpOHHBIV OPraHU3aATOP AejI, CPEACTBO YIIPAB/IeHUs KOHTAKTaMU
Y TIOYTOBBIHM KJIMEHT (QaHTHCIIaM, FPYIIIMPOBKA COOOIeHNI, METKH K MHOTO€
pyroe).

Word 2007 — nipodeccrioHaibHBIN PEJAKTOP TEKCTOB C OOMUPHBIM PYyHKIITMOHATIOM
OT MPOCTOTO HabOpa 10 CO3/IAHUS JOKYMEHTOB CJIOXKHOM CTPYKTYPbI

Word 2007 — cpeicTBO MOCTPOEHUsT 3/IEKTPOHHBIX TAOIHIL Y JUATPAMM LIS aHATU3a
JAHHDBIX, OCHALLleHHOE LieJIbIM aPCEHa/IOM CPeACTB BbIYMC/IEHN S

PowerPoint 2007 — yTuanTa AJist OpraHu3aliy MPe3eHTal i B CeTH C
BO3MOXXHOCTBIO I00aB/I€HUs Pa3IMIHbIX 3P PEeKTOB (BU3yaIbHBIX U 3BYKOBBIX)

Access 2007 — cucTeMa yripaBiaeHus 6azamu gaHHbix Microsoft Office, koTopyro
MO)XHO HCITO/Tb30BaTh KaK CPeJICTBO OPraHU3alluy OM3HeC-TIPoIeCcCcoB

Publisher 2007 — uHCTpyMeHT [/ist pa3pabOTKM AM3aiiHa U MyO/IUKALIMY TOKYMEHTOB
(Gpoiirrop, BUSUTOK, OTKPBITOK, OI0/I/IeTEHEkH)

OneNote 2007, Communicator 2007 1 Groove 2007 B IONO/JTHEHNE K OCHOBHBIM
MPUIOXKEHUSIM



OO6HOB/eHHBIN UHTEPPEKC BCeX MPOTPaMM B TIAKETE;

HoBrle rpadmueckre BOSMOXXHOCTH ZJisi UCITOIb30BAHUS BO BCEX
npoaykTax Microsoft Office;

Tembr opopmaeHUs1, MO3BOSIONINE OPHUCHOMY ITAKETY BU3YaTbHO
oT/In4aThcsa oT TeMbl Windows;

Cpe/icTBO BOCCTaHOBJ/IEHHS IOKYMEHTA TOC/ie CO0sl CHCTEMBI,
3anOMHUHaHWEe MPOTrPAaMMOU YaCTO MCIIOAb3YeMbIX KOMAH/;;

YiyJieHHbIN TOUCK CPeAH BCeX JOKYMEHTOB U BHYTPH
OTZAE/IBHOTO JOKYMEHTa;

OO6HoBMeHHAas CITpaBKa U HaJIMYKWe y4eOHbIX MaTepHaJioB,;

]_[eHTpa]II/IBOBaHHa}I CHUCTEMa CBe,H,EHI/Iﬁ O ITOJIb30BATEJIE U
yaydui€eHHasa OpraHU3alsl KOHTAKTOB.



Microsoft Office ba3oBblii 2007

Microsoft Office nisa goma u yaeo6s1 2007
Microsoft Office CtanzapTHBII 2007

Microsoft Office n1s maoro 6usHeca 2007
Microsoft Office ITpodeccrioHanbHBIN 2007
Microsoft Office MakcumyMm 2007

Microsoft Office [IpodeccrioHambHBIN IITIOC 2007

Ny KoY

Microsoft Office KopmoparuBHbIii 2007




Microsoft Office Access: BO3MOXXHOCTH 3KcIopTa oT4eToB B Excel; mognep>xka memo-
rojieii AJisi aZjpecoB B MacTepe MOYTOBBIX HaK/IeeK.

Microsoft Office PowerPoint: ynydiieHne kadecTBa n3oopakeHuii ¢paiiioB B popmaTax
JPEG, PNG u GIF; o6ecrieueHHO 60Jiee To/iHasi WHTErpaius 00beKTHOU MOIe U
nuarpamm Excel.

Microsoft Office Excel: ynydiienne Mmexanu3ma moCcTpOeHUs AUATPaMMm; T00aBIeHTEe
00beKTHOM Mozienu fuarpaMm B mpunoxkerusi Word u PowerPoint; yryuienue
crioco6a mevaTry rpapuuecKoro COAEPXKUMOro; A00aBIeHre BaTIOTHBIX KypPCOB.

Microsoft Office Groove: 3ameTHBIe yay4llleHHUSI HHCTPYMEHTOB J1JIsT paOOThI
¢ ¢opMamMu; MOBBIIIEHVE HAZIE)KHOCTH CHUHXPOHU3AIINH.

Microsoft Office Word: cepbe3Hoe moBbillieHre TOYHOCTH BbIBoAa B popmate PDF u
XPS; obecrnieueHue 60j1ee MOTHOM UHTETPallMU 00BEKTHOM Mogenu nuarpamm Excel.

Microsoft Office Publisher: ynyunienve nedaru AByXCTOPOHHUX MOYTOBBIX OTKPBITOK
1 OpOIIIOP.






